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1 OBIIME METOANYECKHUE YKA3AHUA

Y4yeOHBIM  TUTAHOM — TIpeIycMOTpeHo  u3yueHue  gauciuiuimasl  OIL
JlokyMeHTarmoHHoe oOecrnieueHue ympasieHus. CTyIEHTBl 3a09HOTO OTACICHUS B
COOTBETCTBHUH C YYEOHBIM TUIAHOM MO JAHHOW JAMCIMIUIMHE BBIMIOJHSAIOT JIOMAIIHIOO
KOHTPOJIbHYIO paboTy, KOTOpast SABJISIETCS OJHOU U3 POpPM KOHTPOJISI YPOBHS 3HAHUU
CTYJI€HTa B MEXCECCUOHHBIN nepuoa. KoHTpoiabHas padoTa- caMOCTOSTENbHBIA TPY L
CTYJICHTA.

Llenp BBITIOMHEHUS JOMAIIHEW KOHTPOJBHON paboOThl- WU3YYHUTh, YIIyOUTH,
CUCTEMATU3UPOBATh U 3aKPENUTh TEOPETUUYECKUE 3HAHMS M MPAKTUUYECKUE HABBIKU
CTYACHTOB IO J@HHOW JUCHUIUIMHE (MEXIUCUMILIMHAPHOMY KypCy), MPOBEPUTH
CTENIEHb YCBOEHHUS y4e€OHOro Marepuasia, BIpaboTaTh y CTYJE€HTAa YMEHHUS U HaBBIKU
CaMOCTOSITEJIBHOTO TOMCKa, OTOOpa HEOOXOAMMBIX HCTOYHHKOB HH(pOpMaIUH,
00paboTKH, 0000IIECHUS U U3TI0KEHUS MaTepuara.

KoHTtposbHas paGoTa BKIIOYAET TEOPETUYECKHE BONPOCHI M MPAKTHUYECKUE
CUTyaluH (3a1a4H).

Teopernyeckas YacTb KOHTPOJIBHOM pabOTBI COCTOMT U3 OTBETOB Ha
TEOpeTHYECKHe BONpOChl. OTBeUas Ha BOIIPOC, CTYNEHT JOJDKEH KPaTKO PAaCKpBITh
coJiepKaHue TeMbI Kypca, ONTUMAIbHBIM 00pa30M BBIJEIUTh U U3JI0KUTH OCHOBHBIE
MOJIOKEHUS], PACKPBITH CMBICIT KJIFOUEBBIX TEPMUHOB U TOHSATUH.

B npakTudyeckoil 4acTM NPWIAraeTcs pEUIeHUE NPaKTUYECKHUX 3akad Wi
cuTyauuii. Pemenrue 10KHO OBITH TOAPOOHBIM, C YKa3aHHEM (OPMYIT HIIH ONKUCAHUS
MeToauku pemieHus. Ilo wToram pemieHust aenaercss BbIBOA O IOJYYEHHBIX
pe3ynbrarax.

JloMaliHiow KOHTPOJIBHYIO pPabOTy HEOOXOAMMO BBINOJHATH B CTPOrOM
COOTBETCTBUH C «METOIUYECKMMH PEKOMEHAANNUAMHU 10 O(POPMIICHUIO TOKYMEHTOB
Mo y4eOHOW MEATeTLHOCTH MJIs OOYYalolUWXCs OYHO- 3a0YHOM M 3a04HON (opm
oOydenus». MeTonuueckre peKOMEH 1Ay HaXOIATCA Ha CaliTe KOJUIeka.

PaGora pomxHa OBITH BBIOJTHEHA MW CJaHa Ha TMPOBEPKY B CPOKH,

YCTaHOBJICHHbIE TpapUKOM y4eOHOT0 MpoIecca.
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Ha xaxnayro KOHTpONBHYIO paboTy mpenofaBaTedb MaéT NHUCHMEHHOE
3aKJIIOUYCHHE (PELIEH3MI0) U BBICTABJSICT OIEHKHM «3aYTEHO» WJIM «HE 3auTeHo». He
3auyTéHHasg paboTa BO3BpAIAE€TCs CTYACHTY C MOAPOOHOU perieH3uei, colepkaiien
PEKOMEHAIU 10 YCTPAHEHUIO HEJIOCTATKOB.

[lo mnomyyeHnH NPOBEPEHHOM KOHTPOJBHOM pPabOThI, CTYAECHT JOJHKEH
BHUMATEIbHO O3HAKOMHUTBHCS C UCHPABICHUAMU M 3aMEUaHUSMH, TPOYUTAThH
3aKJIIOUEHHE TperojaBaress, cAenarb padoTy Haj — OHMOKaMH, TOBTOPUTH
HEIOCTaTOYHO YCBOEHHBIM Marepuai, BBINOJHUTH pabOTy MOBTOPHO MO BapUaHTY,
yKa3aHHOMY IIperoiaBaTesieM (caenarb paboTy HaJl OIMOKaMu1) U CIaTh Ha TIPOBEPKY.

C pesynpTaTaMu TPOBEPKU KOHTPOJBHOM  PabOThl  CTYIEHT MOXET
03HAKOMUTHCS B JJIIEKTPOHHOM JTHEBHUKE Ha CaliTe KOJUIEIKA.

BrinmonnenHas HajjiexxamuMm o0pa3oM B YCTaHOBJIEHHBIC CPOKH 3auyTEHHAs
paboTa SBISETCS JOMYCKOM JIJIS TPOXOXIACHUS IPOMEKYTOUHOW aTrectarmu (K

sK3aMeny, TudPepeHIIpOBaHHOMY 3a4EeTYy).

2 BAPUAHTBHI KOHTPOJIBHOM PABOTBHI

Bri6op BapuanTa KOHTPOJIBHOW paOOThl MPOBOAMUTCS B 3aBUCUMOCTH OT JIBYX
MoCJIeTHUX IUdp HOMEpa 3a4eTHON KHIDKKU CTyAeHTa. B Tabmuile mo BepTHKAIH
«A» pasmenieHsl nudpsl ot 0 10 9, Kaxkaas U3 KOTOPHIX — MpeArnocientss nudpa
3a4eTHOM KHIKKHU cTyAeHTa. [lo ropusonTtanu «b» takke pasmemnieHsl nudpsl ot
10 9, kaxgas U3 KOTOPbIX — mocieaHss uudpa 3avetHol kHKKHU. [lepecedenue
BEPTHUKAJIBHON M TOPU30HTAIBHOM JIMHUN ONPENEIISIET KIETKY C HOMEPaMH BOIIPOCOB
U 3a71a4 (cUTyarum).

Hanpumep, nBe mocnennue nudper Homepa 3adetHoi kHmxkku 09 (0- mo
BepTUKay, 9- mo ropuzoHTann). Ha nmepecedyeHnn ropu30HTAILHON U BEPTUKATHHON
JUHUY onpesensiem nepeueHs Bompocos: 10, 20, 40, 50.

Ha TtuTynpbHOM mnucTe AomalriHed KOHTPOJIBHOM paboThI ClIeyeT 3amucaTh
HOMEp BapuaHTa (B JaHHOM ciy4ae - Bapuant Ne (09). PaGora, BeInoSHEHHAS HE TIO

CBOEMY BApUAHTY CUMTAETCS] HE 3aUYTCHHOM.
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TABJIUIIA BAPUAHTOB KOHTPOJIbHOM PABOTBI

Hocaennss uudgpa Homepa 3a4eTHON KHUKKHU CTYIeHTA
0 1 2 3 4 5 6 7 8 9
1 2 3 4 5 6 7 8 9 10
11 12 13 14 15 16 17 18 10 20
31 32 33 34 35 36 37 38 39 40
41 42 43 44 45 46 47 48 49 50
11 12 13 14 15 16 17 18 19 20
20 19 18 17 16 15 14 13 12 11
32 33 34 35 36 37 38 39 40 31
60 51 52 53 54 55 57 57 58 59
21 22 23 24 25 26 27 28 29 30
g 15 17 18 19 20 21 22 23 24 25
5 41 42 43 44 45 46 47 48 49 50
EE 60 59 58 57 56 55 54 53 52 51
o 1 2 3 4 5 6 7 8 9 10
i 16 17 18 19 20 21 22 23 24 25
= 50 49 48 47 46 45 44 43 42 41
i 58 60 59 56 57 54 55 52 53 51
§ 11 12 13 14 15 16 17 18 19 20
5 26 27 28 29 30 11 12 5 6 7
5 42 43 44 45 46 47 48 49 50 40
= 52 53 54 55 56 57 58 59 60 51
g 21 22 23 24 25 26 27 28 29 30
S 1 2 3 4 5 6 7 8 9 10
3 37 38 39 40 31 32 33 34 35 36
= 41 42 43 44 45 46 47 48 49 50
= 1 2 3 4 5 6 7 8 9 10
= 30 29 28 27 26 25 24 23 22 21
g 41 42 43 45 46 47 48 49 50 44
5 51 53 52 54 55 58 57 56 59 60
= 11 12 13 14 15 16 17 18 19 20
3 9 8 7 6 5 4 3 2 1 29
= 40 31 35 33 37 39 38 36 32 34
49 50 42 44 46 48 47 45 43 41
21 22 23 24 25 26 27 28 29 30
10 9 8 7 6 5 4 3 2 1
37 35 33 31 32 34 36 38 40 39
60 52 54 56 58 59 57 55 53 51
1 2 3 4 5 6 7 8 9 10
15 16 17 18 19 20 22 22 23 24
35 33 31 37 39 32 36 36 38 40
41 44 45 46 50 49 48 48 43 42




3 BOITPOCHI U CUTYAIIMY KOHTPOJIbHOM PABOTHI

1. Ponp noxymeHTalMOHHOTO OOecTeueHUs B JIEATEIbHOCTH OpraHu3aliu.
OcHOBHBIE TIOHATUS W onpeneneHus: «Jokyment», «JlokyMeHTHpOBaHUE,
«/lokymeHnTanmonHoe  obecrnieueHre — ympaBiaeHus», «bmank»,  «Dopmyisp
nokymeHTay, « Muadopmarusny, « lokyMEeHTUPOBaHUEY.

2. HopwmartuBHO-MeTOAMUYECKHE MaTepuaibl, periaMeHTHPYIOIIHE padoTy C
JOKyMEHTaMu. BeloOMCTBEHHOE peryJlnpoBaHUE JOKYMEHTAIIMOHHOTO OOeCTeueHHUs
YIPABJICHHUS.

3. Kiaccudukanusi JOKYMEHTOB TIO pa3iMYHbIM MpPU3HAKaM: CHOCO0Y
JOKyMEHTUPOBaHUsI, Cepe HCIOJIb30BAHUsI, MECTY COCTABJIECHMs], CPOKaM XpAaHEHUS U
T.1I.

4. CoctaB pEKBU3UTOM JOKYMEHTOB: WX BHJbI, 3HAau€HHUE, MOPAIOK
opopmiieHusi. bnanku nokymeHTOB. PekBu3uThl 01aHKOB. CriocoObl pacmoJIOKEHUS
PEKBU3UTOB Ha OJIAHKE.

5. CocraBieHue [TOKYMEHTOB: TpeOOBaHMsSI K TECTy, 3JEMEHTBl TEKCTa
JIOKyMEHTA, COIIACOBAHHE, MTOANNCAHUE, YTBEPKIACHHUE TOKYMEHTA.

6. VYHuduuupoBanHble pOpPMBbI yIIPaBICHUECKON TOKYMEHTALIUH.

7. Opranu3aioHHble JOKyMEHTHI. (Y CcTaB, NOJ0KEHUE, ITATHOE paclucaHue,
CTPYKTypa M IITaTHasg YHUCJIEHHOCTb, JOJDKHOCTHAs MHCTPYKLHMs, TpaBuUiia
BHYTPEHHET0 TPYIOBOTO pacnopsaka u jp.). TpeboBanus k ohopMIIeHUIO.

8. OcobeHHocT  cocTaBieHUss W OQOPMIICHHS  PACIOPSAUTEIHHBIX
JIOKYMEHTOB: NIPUKA30B Ha OCHOBE €IMHOHAYaIUs (110 OCHOBHOM JI€ATEIBHOCTH U 10
JUYHOMY COCTAaBY), pacTIOPSKEHUH, YKa3aHUN, TOCTAHOBIICHUM, PEIICHUN.

9. CnpaBo4HO-MH(GOPMAITMOHHBIE JOKYMEHTHI. OcoOeHHOCTH O(hOpPMIICHHS
CIIy’)KEOHBIX MHCEM: NMHChbMa-HAIOMUHAHMSI, MUChbMa-U3BELICHUS, MUCbMAa-IPOChOBI,
NUChbMa-TIpUTJIAIEHUs, NUChMa-3anpoca U Ap. PopMbl 0OpallleHUs, U3T0KEHUS U
3aKJIIOYEHUS] CIIy>)KEOHOr0 THChbMa B COBPEMEHHOW KOMMEPYECKON IeperucKe.
Ocobennoctu odopmiierns UHPOPMAITMOHHO-CIIPABOYHBIX JTOKYMEHTOB CPOYHOTO

XapakTtepa: Tejierpamm, TeaedoHorpamm, Teiaedakcorpamm.



10.Ocobennoct oopmiieHUS MOKIAAHBIX W OOBSICHUTEIBHBIX 3aIHUCOK,
CHPaBOK, aKTOB.

11. TIpoToKOJBI: X BUIBI, COCTABICHHUE, OPOpPMIICHHE.

12. JlokyMeHTHpOBaHHE TPYIOBBIX OTHOIICHMIA: MpOIecca JBUKCHUS KaApPOB
(mpuema Ha paboTy, TMeEpeBOJa, YBOJbHEHUS, TMPEJCTABICHUS  OTIIYCKOB,
KOMaHIUpoBaHus). JJoKyMEHTHPOBaHUE OLIEHKHU TpyAa paOOTHUKOB.

13. BBenenue TpynOBBIX KHUKEK, BKIAJIBIII B TPYJOBYIO KHIDKKY, AyOJIUKAT.
Boiava Tpy10BOM KHUKKH MPU YBOJIBHEHUH. Y UET TPYAOBBIX KHUMKEK.

14. OcobenHoctn cocTaBieHUST W O(GOpPMIICHUS TPYAOBBIX JIOTOBOPOB.
JloroBop 0 MOJHOW MHIMBUAYAJIBHOW MATEPUAIIBHOW OTBETCTBEHHOCTH. J[OroBOp 0
KOJUJIEKTUBHON MaTepUabHON OTBETCTBEHHOCTH.

15.T'paxkgaHCKO-TIPaBOBBIE JIOTOBOPHI: JIOTOBOP KYIUTU-TIPOAQKHA TOBApOB,
JIOTOBOP MEHBI TOBapoOB, IMpUMEpHas ¢opMa JOroBopa IOCTaBKU TOBAPOB.
IIpOTOKOJIBI pa3HOTIIACUH.

16. I'paxxmaHCKO-TIpaBOBBIC JOTOBOPBHIL: TPAHCTIOPTHBIE JIOTOBOPHI,
oopmiieHne JoroBopa TpaHCHOPTHOM Hskcneaunuu. Dopmynsp 1oroBopa
CTpaxOBaHUSI.

17. JIokyMeHTHI TIO TEpPEeBO3KE M O(DOPMIICHHIO MPUEMKH TOBApPOB: TOBAPHO-
TpaHCIIOPTHAsl HakKJaJHasl, cueT-PaKTypa, TOBEPEHHOCTb, aKT O MPHEMKE TOBApOB,
KOMMepYecKuid akT. OCOOEHHOCTH UX COCTABJICHHS.

18. Bunpl KOHTpakTOB, OGOPMIISIONIMX BHEIIHEAKOHOMUYECKYIO IESATEITLHOCTb.
TUNOBOM MEXIYHAPOIHBIA KOHTPAKT O KyIule-pojaxe. POpMbl NPHUIOKEHUH K
KoHTpakTaM. OdopmileHHE TOMOTHEHUH U crielM(PUKAIIUI K KOHTPAKTAM.

19. JlokymeHTBI, O(GOPMIISIONINE TOPSJIOK PACCMOTPEHUS CIIOPOB MEXIY
opuandeckuMu nunamu. [Ipasuna odopmiaeHus MpeTeH3nOHHbIX muceM. OTBETH Ha
IPETEH3UH.

20. UckoBbie 3asBienus. [Ipuuunbl ux coctaBiaeHus. DopMynsap HCKOBOTO
3asBrieHus. TpeboBaHus K 0(OPMIICHUIO OT3bIBA HA HCKOBOE 3asIBIICHUE.

21. Ctpyktypa u (QyHKUUMH CIYKO JTOKYMEHTAUMOHHOTO OOecredeHus

ynpasienusi. JIOJDKHOCTHOM M YMCIIEHHBIM cocTaB  clyk0. JOJKHOCTHBIE
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UHCTPYKIUU  COTPYAHMKOB  ciayx0. WHCTpykuus 10 JAOKYMEHTal[MOHHOMY
00EeCIeUeHHUIO YIPaBICHUSI.

22. Tlonstue nokymeHToo0opoTa. Cxema 00pabOTKH IOKYMEHTOB B YUPEKICHUU.
OOpaboTka  TOCTyHarmOmMMX  JOKYMEHTOB. I[lpwem  BXOmAIMX  JTOKYMEHTOB,
SKCHEUIIMOHHAsT  00paboTKa, TMpPEeABAapUTEIIFHOE PACCMOTPEHHE, pacrperesicHue,
PETUCTpAIsl, PACCMOTPEHUE JOKYMEHTOB PYKOBOICTBOM, UCTIOJTHEHHE.

23. Pabora ¢ ucxomsimMMH W BHYTPEHHHMMH JOKyYMEHTaMH. Y4eT o0bema
JOKYMEHTO000pOoTA.

24. KoHTpoab UCHOTHEHHS] JOKYMEHTOB. OpraHuzaius U TeXHUKAa KOHTPOJIS
ucnionnenus. Cucrema ACKHW]/] (aBTOMaTHU3MpOBaHHBIM KOHTPOJb HCIOJHEHHS
JIOKyMEHTOB).

25. OcobeHHocTH paboThl ¢ OOpAIIEHUSIMU TPaXK/IaH.

26. OcobeHHOCTH pabOTBl C JOKYMEHTaMM, COJEp)KAlUe HECEKPETHBIE
CBEJICHUS OTPAaHUYEHHOTO PACIPOCTPaHEHUSI.

27. Cucremaru3anus JOKYMEHTOB: CPOKH XpaHEHHs JOKYMEHTOB, DKCIIEPTH3a
ux neHHoctu. OpopMiIeHrE HOMEHKIATYPbI AEII.

28. ObGecrnieueHne COXPAHHOCTH JIOKYMEHTOB: OIEPaTHBHOE XpaHEHUE,
¢opMupoBaHue Jel TNpU TOATOTOBKE K CJaye B BEJIOMCTBEHHBIH apXuB.
Crneuuduyeckue OCOOCHHOCTH TPYNIHUPOBKHM B J€a OTIAEIbHBIX KaTeropui
JTIOKYMEHTOB.

29. UsroTtoBneHne COpaBOK MU KOMUHA JOKYMEHTOB. ApXUBHBIE CIPaBKH,
ApXUBHBIC BHITIMCKHU.

30. 3HaueHne KOMMBIOTEpHU3AIMA B JOKYMEHTAlIMOHHOM 0OOecreYeHnn
nesTeNbHOCTH (upMbl. [IporpamMmHbIe cpencTBa aBTOMAaTU3WPOBAHHOIO paboyvero

MecTa. 3aluTa JaHHBIX U1 OCHOBBI KOMIIBIOTEPHON 0€30MacHOCTH.

Curyanus 31
Jns KOMIUIEKTAlUM KaJpoB TMOTPEOUTEIHCKOTO OOIIeCTBa MpecenaaTelib

MPaBJICHUS] U3/Ia€T PACIIOPSKEHUE 110 OCHOBHOM JIEATEIBHOCTH.



3aoanue:

B ponu cexperapsi cOCTaBbTE MPOEKT PACMOPSIKEHUS, TPEAYCMOTPEB:
1.IToaroToBKY OpraHU3alIOHHBIX TOKYMEHTOB:

- (IITaTHOE PACMHCAHUEY; - KCTPYKTYpa U MITATHASI YUCICHHOCTDH.
2.Pa3pabotky «IlonoxxeHus: 0 npeMUpOBaHUU TIEPCOHATIAY.

3.0160p nepcoHasna Npou3BOAUTh HA KOHKYPCHOW OCHOBE.

Pacnopsixenue oopmute Ha Oianke ¢popmaTta A4 ¢ YyIIIOBBIM PacCHOOKEHUEM

PCKBHU3UTOB. HG,Z[OCTaI-OHII/IG PCKBU3UTHI O(I)OpMI/ITC ITPOU3BOJIBHO.

Curyanus 32

B AO «Crtapt» B CBsI3U ¢ peopranmusaiueil BOZHUKIA HEOOXOUMOCTh BHECTH
W3MEHEHUS B IITATHOE PACHUCaHHUE COTPYIHUKOB (UPMBI, a TaK XK€ pa3padoTaTh
MOJIOKEHUST 00 OTHeNe MPOJaX U JOJDKHOCTHBIE MHCTPYKIIMU HadallbHUKA OT/eNa,
MEHEKEpa 110 IPOAaXaM U 10 PEKIIaMe.

3aoanue:

1.B ponu meHemkepa Mo MepcoHaly COCTaBUTE MPOEKT MpHUKa3a MO0 OCHOBHOM
JEATEIIBHOCTH O BBEJICHUU OT/IENIa IPOJIaK U YTBEPKIICHHUH TMOJIOKEHUS 00 OTIeNe U
JIOJDKHOCTHBIX UHCTPYKIIHH.

2.Pa3paboraiite JOKHOCTHYIO MHCTPYKIIUIO MEHEKEepa Mo peKiiame.

Curyauus 33
B memsix coBepiieHCTBOBaHUS PAOOTHI C JOKYMEHTAaMM W OOecneueHus HX
COXPaHHOCTH TpE/CEeaTeNlb MPAaBICHUS paillio H34al PACHoOpsHKEHUE O BBEICHUH
Wuctpykiun mo enonpousBoaAcTBY. MHCTpyKIws 1omkHaA ObITh BBEACHA B JICHCTBUE C
01.01.20__ .Cexperapro Camorinosoii H.M.mopyueno tupaxupoBanne MuHcTpykumy no
JICJIONPOU3BOJICTBY M €€ Mepenaya B CTPYKTypHble mnonpazaenenus go 01.01.20 .
KoHTposib 32 MCHoSTHEHHEM paclopsbKEHUsT BO3JIOKEH Ha HavyallbHUKA OTeNa KaJapoB

paiino Cksopuosa 1.C.
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3aoanue:

B pomu cexperapst mpaBieHusi paiio paspaboTaiiTe MPOEKT pacHopsKEHHS,
COOTBETCTBYIOIIETO  JTaHHOM cCUTyallud, OQOpPMHUTE  COIJIACOBAaHUE C
3aMHTEPECOBAHHBIMA  JOJDKHOCTHBIMH  JIMI[AMH, BHU3Y  O3HAKOMJIEHUS  C

PaCIIOPAKCHUCM

Curyauus 34

Ha oOmeM coOpaHuu YNOJTHOMOYEHHBIX NANWIIMKOB MOTPEOUTEIHCKOTO
00IIeCTBa pacCMaTPUBAIMCH BOTIPOCHI:

1.06 wurorax (QUHAHCOBO-XO3MMCTBEHHOW  JAESATEIBHOCTH  OOIEeCcTBa
(o UMK-TIpeiceIaTeNb MpaBlieHus notpedurensckoro oomectsa [lerpos JI.B.)

2.Y1eepxaenue [Iporpammel pa3Butus odmecta 70 20 roja (JI0KJIaI4uK-
npenacenarens copeta MBanos M.11.)

[locne oOCyXAeHUsI STUX BOMPOCOB OOIEe COOpaHME YIOJIHOMOYEHHBIX
NAUIMKOB MPHUHSUIIO MOCTAHOBJIEHNE 00 UTOrax (PMHAaHCOBO-XO3SIMICTBEHHOM JIEATETbHOCTU
o6mectBa. Cobpanue yrepuio [Iporpammy pazsutust obrectsa 10 20 rofa.

3adanue: B ponu cekperapsi cOOpaHUs COCTaBbTE IMOJIHBIM MPOTOKOJ OOIIETO
coOpaHMsi  YIOJHOMOYCHHBIX  IMAWIIMKOB  IMOTPEOUTEIHCKOrO  OOIIECTBa.

Henocraroniye pekBU3UTH 0POPMHUTE TTPOU3BOJIHHO.

Curyauus 35

CocrtaBbTe MHCHMO, HANpaBIsEeMOE M3 OJHOM OpraHu3aluu B JPYTYIO,
UCXOJIS U3 CBEAYIIUX JAHHBIX:

1).ITucemo moarorosiieHo, a 3AO «TpaHccepBrC), 3apErHCTPUPOBAHHOM 10 aJPECY:

65003, r. Ycre-KyT UpkyTtckoit 06:1., yi. IIpodcorosnas,45.

2).B Gnanke nrcbMa comepikarcs cieayrorme pekBu3uThl 3AO «TpaHccepBHC:

Ten.:62-08-13 dakc:62-08-15

p/cu 5080345100001590 a OAO Kb «Anrapay,

OKTIO 06321850 OI'PH 1024667891134

NHH/KHUII 770467899/771008600
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3).IMucemo Gbu1o moamucano aupexropoM 3A0 «Tpanccepsuc» H.I'.MakcakoBbiM
18.05.20  wm 3apeructpupoBaHO B 3TOT ke JaeHb o Ne381/07-11;

4).3aBog  «OHepromain»  pacrnosiokeH 1o anpecy: 645000, r.Omcke,
VL. OHEPreTUKOB,82;

5).B nuceMe copeprxutcs uHbOpMaIys 00 OTKPHITHH B ceHTsI0pe 20 r.dummana
3A0 «TpanccepBucy B r.OMcKe U IPEATIOKEHHE O PAa3BUTUH COTPYIHUYECTBA;

6).K nmnumcemy npunaraercs Ilepeduenp yciyr, oxa3siBaemMbix 3AO0
«TpanccepBucy (Ha 31. B 2 7k3.);

7).IIpoekt mucema Obi1 moarotoeneH ['enHammem [letpoBuuem Kupriosbim,
MeHeKepoM oteiia Mapketuara 3A0 «TpaHccepBrce» (CimyxeOHbIN Tenedon:2-08-18).

3aper HCTpHpYI;’ITG IMMCBMO B XXYPHAJIC HCXOII?IHIGﬁ KOPPCCIIOHACHIINH.

Curyauus 36

Odopmute MPOTOKOA OOIIEro COOpaHUs TPYAOBOIO KOJUIGKTHBA 3aBOJIA
«Onekrponpudopy»,  cocrosiBiierocsi 1 despanst 20 r.(mporokon Nel). 3aBon
«nextporpubdop HaxoauTcsi B T. CeBeponBUHCK ApPXaHTENBCKOM 00JlacTh 00J. U MMEET
BBILIECTOSIICIO OPraHU3aLMIO — HAy4HO-TIpon3BoACTBeHHOE 00bemueHne (HI1O) «JIyw.

Ha cobOpannu mnpencenaresibcTBOBAl 3aMECTUTENb JTUPEKTOpa 10  Kajpam
B.O.EropoB, mpotokon Bena cekperapb-pedepeHT KaHLEISPUM  3aBOJIOYIIPABICHUS
P.A.AnucumoBa. B pabote coOpanust yvactBoBam 112 paGoOTHMKOB 3aBOja,
3apErMCTPUPOBAHHBIX B CITMCKE MPUCYTCTBYOIINX.

Ha coOpanue mnpurnamieH 3amectutenb reHepaibHoro aupekropa HITO «Jlyay
H.K.VBanoB.

Jlns oOcyxeHnst Ha coOpaHuK ObLIM BBIHECEHBI BOIIPOCHL: O TMEPEX0Jie CO 2 KB.
20 roma Ha HOBYIO CHCTEMY OIUIATHI TPY/A U 00 aTTeCTally CISIMATICTOB MPEATPHUSITHS.

Io mepBoMy Bompocy BBICTYTII IMIaBHbIHM OyxranTtep 3aBoaa [lomskos [1.1.

TekcT ero cooOrienus ObUT B TATbHEHIIIEM MPUIIOXKEH K TIPOTOKOITY COOpaHHUSI.

B mpeHusx mo cooOmIeHn 0 TJIABHOTO OyXTrajiTepa BBICTYIMIIM 3aMECTHTEIb
nupektopa no ¢uHancam Jlanuna WM.C. u riaBHBIA wHXEHEp 3aBoaa [leTpoBuues

IO.B. B Boicrymuienun Jlanunoit W.C. Obpuio  mpemsiokeHO  010OpUTH
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MPEACTABICHHYIO CHCTEMY OIUIaThl TpyAa M BHEAPUTH €€ B TMPAKTUKY C
01.04.20 .I'maBHBII MHXKEHEP 3aBOJIa MPEAJIOKHI BHECTH HEKOTOPBIE YTOUHEHHS B
pa3paboTaHHBIN MPOEKT U MEPEUTH HAa HOBYIO cucTeMy oriatel Tpyaa ¢ 01.04.20 .

[To mToram oOCyXACHHUS TIEPBOTO BOMpOCa COOpaHWE MPHHSIIO PEIICHUE O
nepexone ¢ 01.04.20  Ha HOByH cucrtemy omiarbl Tpynaa. OTBETCTBEHHBIM 3a
BBITIOJIHEHHUE ITOTO pellleHMs] OblI Ha3HA4YeH TriIaBHBIN Oyxranrep 3aBoja. Pemienue
OBLIO PHUHATO OOJILIITMHCTBOM T'0JI0COB (3a-110, MpOTUB-HET, BO3EPIKATHCH-2).

[To BTOpOMY BOIpOCY Ha COOpaHUU BBICTYIMJ 3aMECTUTENb AUPEKTOpa IO
kaapam O.B.EropoB, cooOWuBIIMII O NOATOTOBKE K MPOBEACHUIO AaTTECTalUU
cnenquanucToB 3aBoja B mae 20 1. B nmokmage O.B.EropoBa ObuIM pacKpbITHI
OCHOBHBIE OPUANYECKUE W OPTraHU3alMOHHBIE BOMPOCHI MPOBEACHUS aTTECTALUKU U
yKa3aHbl KATETOPUH CHELMAINCTOB, pa00Ta KOTOPBIX Oy/I€T aTTECTOBATHCA.

B o0cyxaeHun JaHHOTO BOIpOCAa MPHUHSUIM y4acTHE HAdaJbHUK IJIAHOBO-
skoHoMuueckoro otraena C.M.PonnoHoBa, pacckazaBmias O MOJITOTOBKE K
aTTecTalliM 3KOHOMKCTOB OTJeNa , M BEAYIIUMH CHEHUATUCT OTHAENa MapKEeTHUHra
A.I1.IIupoxoB, BHECHIHI 1onoJIHEHUS B TeKCT [lonoxkeHust o0 aTrecTanuu.

[lo manHOMYy BOmNpOCY COOpaHHE MOCTAHOBWIJIO: 3aBEPIIUTH pPa3pabOTKy BCEX
HEOOXOAMMBIX IS POBEACHHUS aTTecTali JOKyMeHTOB K 15.04.20 .OTBeTCTBEHHBIM 3a
NpoBE/IeHHE 3TOM pPaboThl ObLT HA3HAYeH HA4yalbHUK oTaena kaapos JILB.YBapos.
[locraHoBIIEeHHE OBLIO MPUHATO €AWHOITIACHO.

2 ¢eBparst 20 roma mocne opOpMIICHHST TIPOTOKOJIA, PEIICHUs] COOpaHust ObLTH
JIOBEJICHBI MO]1 PACHUCKY JI0 INIABHOTO OyXTaJITepa U HA4YaJIbHUKA OT/IENA KaIpOB 3aBOJIA.

ITpotokon Obu1 momerieH B aeno Ne 01-12 cekperapem P.A.Anucumonoii 4

deppans 20 rona.

Curyanus 37
CoctaBbTe aKT TIPOBEPKA COXPAHHOCTH JOKYMEHTOB, OTJIOXKHBIIMXCS B
nenonpousBosictBe  otaena mapketuHra [IAO  «['moGyc», pacnonokeHHOro B
r.YbsHOBCKe. npoBepka rpoBomiack 05 utonst 20 T. (akt Ne 3) Ha OCHOBaHUHM TPUKa3a

mupekropa OAO or 28 mas 20 1. Noe 48 «O COBEpIIEHCTBOBaHUHM pabOThI C
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JOKYMEHTaMH U OOECIIEYEHMH HX COXPAHHOCTH B CTPYKTYPHBIX MOApa3AEICHUSIX
0011IeCTBaY.

[IpoBepky mnpoBOIMIA KOMHUCCHA B COCTaBe: IIPEICENATENlb — HadalbHUK
yrpasienust genamu K.C. AHTOHOBa, 4iieHbI KOMHCCHH: cekpeTapb-pedepeHt I.b.
EpmoroBa, 3aB. BemoMcTBeHHBIM apxuBoM [TAO «I'mo6yc» H.I1. Hagexxauna, MmeHemxep
H.A. Cunopos, cneumanuct o padore ¢ kaapamu A.l". XKykosa. [IpoBepka nmpoBouiiach
B IPUCYTCTBUU cekpeTaps otaena mapketrra O.H. JlebeneBoil.

B xozne npoBepku ObLIHN BBISIBIEHBI (DAKTHI yTpaThl ABYX MAaNOK ¢ JOKYMEHTaMH 3a
20__ r., OTCYTCTBHE aKTa O BBIJICJICHUU K YHUYTOXECHHUIO TJOKYMEHTOB 32 20 T., OIIMOKH
nipu (GOpMUPOBAHUM JJOKYMEHTOB B JIejIa U OIPEICTICHUU CPOKOB UX XPaHEHHUSI.

AKT ObIT cOCTaBlieH B 4-X SK3EMILBIpaX U MEpeaH: B YIPABICHUH JIETIaMH, B OTIIENE
MapKeTHHTa, B OTIENI KaJapoB, B BEIOMCTBEHHbIM apxuB. K akTy ObUia mnpuiioxeHa
OOBSICHUTENbHAS 3armicKa cekpetapsi otaena mapkerunra O.H. JleGeneBoit B 1 sx3eminisipe,
00BEMOM 2 JTUCTA.

06 utons 20 r. ¢ aKTOM OBLIM O3HAKOMJIEHBI: HAYaJIbHUK OT/ENAa MAPKETHHIA
I".N. TapacoB u cekperapb otiaena mapkerunra O.H. JlebeneBa. B 310T ke JieHb TIepBbBIi

AK3EMILISP aKTa ObUT MOMEILIEH B 1710 B yrpasiieHnu aenamu [TAO «I'molycy.

Curyanus 38

CocraBbTe MprKa3 O MOJATOTOBKE K BHICTABKE M3/ICNUIA 3aBOJA C YUETOM CIIETYFOLLIMX
YCIIOBUIA:

1) mpuka3 Obut m3man 28.02.20 1. 3a Ne 38 mHa 3aBoge «TexHOCHIa»,
PacIoyiokeHHOM B T. JIMutpoBe MOCKOBCKOI1 0071.;

2) TPOEKT MprKa3a ObLI MOATOTOBICH MeHemKepoM AHTHIOBbIM C.I.;

3) mpuka3 ObuT MoanucaH 3amectuteneM aupekTopa CadonoBbiM E.A., Tak Kak
JUPEKTOP HAXOJIWJICA B KOMAHTUPOBKE;

4) OCHOBaHWEM JUTA M3aHHs MPHKa3a SBUJIACh MOJATOTOBKA K MpoBeacHuio 20-22

Mmas 20 r. B LleHTpe MexmyHapoaHO TOProBim B MOCKBE BBICTABKH U3EHN 3aBOJIA;
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5) ompezeneHue BUIOB HM3/ICNHIA, HAMPABISIEMBIX HA BBICTABKY, OBUIO IOPYYEHO
HaYaJIbHUKY ITPOU3BOACTBEHHOrO oTnena EpnoknmoBy E.K. 1 rmaBHOMY HHXEHEDY 3aBOJA
Tpodumory B.I. (B cpok 10 01.04.20  r1.);

6) TOATOTOBKOM JOKYMCHTAIMM JUISI OpPraHW3allid BBICTABKH JIOJDKCH OBLT
3aHMMaThCS HAYAIbHUK FOPUAMYECKOro oTAena 3aBoja bapabdanoB M.A. JIoKyMeHTHI
JIOJDKHBI OBITH TIOATOTORNIEHBI K 10.04.20  1.;

7) KOHTPOJb 3a WCIIOJHEHWEM TIpHKa3a ObUT BO3JIOKEH HA KOMMEPUYECKOTO
nupekropa Boponosa K.I1.;

8) mpruka3 OBUI COIJIacOBaH C 3aMECTUTENIEM JHMPEKTOpa 3aBoja 110
MPOU3BOJICTBEHHBIM BorpocaM Xpadbposbim O.C.;

9) 3auMHTEpPeCOBAHHBIC JIHIIA ObLTH 03HAKOMIICHBI C TIPHUKA30M I10]] PACITUCKY, TTOCIIC

yero npukas Obu1 HanpasJieH B aeno Ne 07-10 cekperapem Kysunoit H.b. 01.03.20 .

Curyanus 39
CocTaBbTe JOKIAIHYIO 3aUCKy Ti1aBHoro oyxranrepa OO0 «Apcon» Pozanosoii O.C.
Ha UMs1 IMpeKTopa opraHuzaiyu Jlopoxosa A.b. ¢ npemioxeHneM o MpUMEHEHNH IITpadHbIX
caHkimid K MockoBckoMy (prmanry AO3T «CrieriocHacTKay, 3a/IepKUBAIOIIEMY B TCUCHHE
JIByX MECSIIEB OIUIaTy MOCTABJIEHHON MpoayKuuy. JlokiaqHas 3amnicka Oblia cocTaBieHa 14
arpensa 200 1. u 3apeructpupoBana cekperapeM OO0 «Apcon» MoJ HOMEPOM 3.
[Tokaxkute B JOKJIAJHOM 3amucKke (KapaHAalioM WIKM PYyYKOM Jpyroro 1Bera), 4To
oHa ObL1a paccmotpena mupekropoM OO0 «Apcon» opoxosim A.b. 15 anpenst 20 .
Jupexkrop mopydnsn FOPUCKOHCYNIbTY opranusauuu IleryxoBy B.II. moxaroroButs
JOKYMEHTBI /17151 0OpalleHus B apOuTpax.
Curyauus 40
CocraBbTe OOBACHUTENBHYIO 3alMCKy MEHekepa otaena npoaax 3AO0
«[lomurpad» BuxrtopoBa W.M., onosmaBmiero na padory 30 mas 20 1. u3-3a
TPAHCIIOPTHOM AaBapyH, MOATBEPKICHHOW CIPABKOM, BBIIAHHOM ABTOTPAHCIIOPTHBIM
npeanpustieM. OObsSCHUTENbHAS 3aMMCcKa Obljla COCTaBJIEHAa B JICHb OIO3/IaHUs HA UM
mupektopa  3A0  «llomurpad» EBmoxumosoit 3. Odopmure pe3oroiuio

PYKOBOJIUTEIIS.
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Curyanus 41

CocraBbTe MUCHMO-TIPUTTIAIIIEHUE OPraHU3AlMOHHOTO KOMHUTETAa «IKCIOIEHTP» B
anpec AO «Temm» ¢ npenoKEeHNEM MOCETUTh CIIEIMATM3UPOBAHHYIO BBICTABKY « TOBapbl
OBITOBOM XMMUW». BbICTaBKa MPOXOJUT B MAaBWJIHOHE BBICTABOYHOI'O KOMILIEKCA B T.
Mockse Ha Kpachoii [IpecHe. B oTBeT Ha muchbMO-TIpUTTIallIEHUE B POJIX CEKpeTaps (PUpMbl
COCTaBbTE TeNCPOHOTpaMMy O TMPUOBITUH TPEACTaBUTEINST (DUPMBI, BKIIFOUYMB TPOCHOY O
OpOHHMPOBaHMM B OJIHOM W3 TOCTUHMI[ ropojga l-mecTHoro Homepa «JIrokc» Ha HMs
npeacrasutenss Ha nepuon ¢ 08.0220  r. go 11.02.20  r. 3apeructpupyiite

TenepoHorpaMMy B JKypHAIIEC UCXOISIINX TOKYMEHTOB.

Curyanus 42

[Ipencenarens KOHTPOJBHO-PEBU3UOHHON KOMUCCHHM palno uH(OpMHUpOBAI
npejacenaress mpaBjieHus: pailo o0 0OHapy>KEeHUH HEYYTEHHBIX TOBAapOB HA CYMMY
130 ThIC. py0. B Marazure Ne 108 u mpocusl Ha3HAYUTH JTOKYMEHTAJIbHYIO PEBU3HIO
ToBapHbIX onepanui 3a nepuoa ¢ 01.01.20 1o 09.04.20 .

3aoanue: CoctaBbTe U OPOPMUTE:

1. JlokyaiHyto 3aMKUCKy HadaJlbHUKA KOHTPOJbHO-PEBU3UOHHON KOMHUCCHHU.

2. PactiopspkeHue 0 pOBEICHUH JOKYMEHTATLHON PEBU3UU TOBAPHBIX OTEPAIIUii.

Henocraroniye pekBU3UTH 0POPMHUTE TPOU3BOJIHHO.

Curyanus 43
B OOO «Temm» cocTosioch 3acelaHue aTrTrecTalMoHHOM Komuccuu. Ilo
pe3ynbTataM aTrTecTaluy ObUI0 MNpUHATO peieHue: Oyxrantepa HWBanoBy A.IL
IIPUHATHh HECOOTBETCTBYIOIIEH 3aHUMAEMOU JI0JIKHOCTH.
3aoanue:- B poiau MEHEHKEpa MO MEePCOHATy MOATOTOBLTE MPOEKT MPHUKa3a 1Mo
pe3yabpTaTraM aTTecTalluu;
- ohopmuTe BU3y coriacoBaHus npukasa ¢ nmpopromom OO0 «Temmy;

- 0(hOpMUTE PETUCTPALMIO PACTIOPSAUTEIILHOTO TOKYMEHTA.
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Curyauus 44
Pa6Gotomatenr 3A0 «MHei» w3ganm mnpukaz O 3aKIOYSHUH JOTOBOpa C
HNBanosoii B.M. 0 monHOM MarepruaibHOM OTBETCTBEHHOCTH.
3aoanue:CocTaBbTe JOTOBOP O MOJHON MaTEpUATILHON OTBETCTBEHHOCTH.

HCILOCTaIOHIHe PCKBU3UTHI O(i)OpMI/ITC IIPOU3BOJIBHO.

Curyauus 45

3anuHa M.U. Obuia BpemeHHo mnpuHsATa 20 ampesns Ha JOJDKHOCTH CEKpeTaps-
pedepenta 3A0 «Pecypce» Ha iepro;; 6osie3ru mraTHoro pabotHuKa [leperymosa A..

3aoanue:

- B POJIM CHEIUAINCTa KaJpPOBOM CIYKObI MOJATOTOBBTE MPOEKT IMpHUKa3a O
npueMme 3anuHoN M.U. Ha paboTy B JOJDKHOCTH CeKpeTapsi-pedepeHTa Ha Bpems
0omne3Hu mraTHoro padotnuka Ileperymnosa A.U.

Uepes mecsan 3annHa M.U. Obuia nepeBesieHa ¢ €€ corjacusi Ha MOCTOSTHHYIO
paboTy B KauecTBe opuckoHcynbTanTa 3A0 «Pecypcbi».

- ClIeJIaliTe COOTBETCTBYIOIIYIO 3alIUCh B TPYJA0BOM KHMXKE 3aHnHOU M.IL.;

- Ha OCHOBAHMHM TapU(HO-KBATU(PHUKAIMOHHOIO CIIPABOYHMKA JOJDKHOCTEN
CTICIUATICTOB COCTaBbTe U O(GOPMHUTE JTODKHOCTHYIO XapaKTEPUCTUKY Ha CeKpeTaps-
pedepenTa.

Curyauus 46

[To pe3ynpTaTaM KOHKypca pe3tomMe ObLITM OTOOpaHbl KaHIUIAThI HA IOJKHOCTH
CIIEIUAIIUCTOB MPENPHUITHS.

3aoanue:- B podM MOCTYMAIOIIEro Ha JOJDKHOCTH topucta OO0 «Tomacy
odopMuUTe 3asiBICHUE O TTpUEME Ha padoTy;

- B POJIM PYKOBOJUTENS OPOPMHUTE PE3OJIIOIUIO HA 3asIBJICHUU O IPUEME;

- pa3paboTaiiTe MPOEKT TPYAOBOTO JOTOBOpa (KOHTPAKTA) MEXKY COTPYTHUKOM
1 OO0 «Tomacy;

- ohopMuTE pe3roMe MPOU3BOJILHO OT KIMEHH TIOCTYTIAIOIIETO Ha JIOJDKHOCTD FOPUCTA.
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Curyauus 47
Bbl 3aHMMaeTe MDOMKHOCTh HAYaJbHUK CEKpeTapuaTra U XOTUTE MOOIIPUTH 3a
XOpOIIyI0 paboTy CBOETO IMOJYMHEHHOro - cekpetaps-pedepenayma. CocraBbTe
MPEACTABIICHHE O TIOOUMPEeHHH W odopMuTe €ro ¢ ydeToM TpeOOBaHMIA,

MNpEABABIICMBIX K (1)OpMC H COACPKAHNTIO TOKYMCHTOB JaHHOI'O BHA.

Curyauus 48

CocraBbre TmpuKaz 00 OOBABICHUM BBITOBOPA 33 CPBIBHl BBINOJTHEHUS
IIPOU3BOJICTBEHHBIX 3a7aHuil 24 ssHBaps U 15 mapra 20 T. HAYaIbHUKY CMEHBI 1I€Xa
Ne5 MockoBckoro o0beauHeHUsT «AnekTpomotopy» ['nmyxoBy A.M. ®akTel cphiBa
BBITNIOJIHEHMSI 3aJJaHUI OBLIN M3JI0KEHBI B JOKJIAJHON 3alMCKE HayalbHUKA 1exa NeS5
Pomanogsa FO.B. ¢ ykazanuem Ha T0, uto ['myxoB A.M. oTka3ancs OT mpeaocTaBieHUs
OOBSICHEHHH 1O JTaHHBIM cuTyauusm. [Ipuka3 OblI corylacoBaH ¢ HayaJIbCTBOM Ii€Xa
No5 n HauanbHuKOM oTAena kajapoB HukomaeseiM M.H. 20.03.20 . MHcnektop no
kaapam ['ycea B.II. 3apeructpupoBana mpukas 3a Nel9-k 20.03.20 . u B TOM xke

ACHb O3HAKOMMIJIA C IIPUKA30M FJIYXOBa AI/I, d 3aTCM IIOJAIINJIa IIpUKa3 B ACJIO.

Curyauus 49

CocraBbTe MpuKa3 o npueMe Ha paboTy B aKIIMOHEPHOE OOIIECTBO 3aKPHITOTO
tuna «HTerpam» Ha JOKHOCTh MEHEKepa Mo MpoAakaM B OTAeN cObITa XpOMOBa
FOpus IlerpoBuu. [Ipukas ObLT MMOATOTOBICH Ha OCHOBAaHUH IMOJAHHOTO XPOMOBBIM
IO.11. 3asBnenne u 3akmoueHHOro KoHTpakra Nel8 ot 27.08.20  mexay XpoMOBBIM
IO.II. m mupextopom A30T «Huterpam» [laBmoBeiM M.b. B Tekcre npukasa ciemyer
nokazarb, 4to XpomoB FO.I1. gomken npuctynuth K padore 28 aBrycrta 20 ., IporTH
JIBYXMECSYHBIM UCIIBITATEIbHBIA CPOK M MOJYYUTh 3apaboTHYIO miaTy B pazmepe 4000
py0. Ilpuka3 Obl1 cormacoBaH ¢ HadanbHUKOM otaena kaapoB A30T «MaTterpam»
JluxaueBoit O.U., monmucan aupexkropom, 3apeructpupoBat 28.08.20 1. 3a No 121-k,
noBeneH noa pacnucky 10 Xpomosa FO.I1. 28.08.20  u cnimcad B A€JI0 MEHEIKEPOM

o nepconany Poxkosoii N1.C. 29.08.20 .
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Curyanus 50

B xanposoii ciyxbe 3A0 «Pamyra» u3-3a 00J€3HH IMTENBHO OTCYTCTBYET Ha
pabore wuHcmeKkTOp 1O Kaapam AnxucuMmoBa B.M. B c¢Bs3u ¢ mpou3BOACTBEHHOM
HEOOXOMMOCTBIO (JIJIs1  3aMEIICHUsST OTCYTCTBYIOIIEro pabotHuka) mupekrtop 3AO
«Pamyra» WrnaroB IL.W. u3man mpuka3 o miepeBofe€ BPEMEHHO, HAa OIWH MECHIl, C
18.11.20  menemxkepa no nepconany Kpyrioy I'.A. Ha JODKHOCTh MHCIIEKTOpA KaJipam
C coxpaHeHHeM npexHero okiana. CocraBbre mnpuka3z o nepeBone Kpyrmosoi I'.A. c
YUYETOM CIICTYIOIINX YCIIOBUIA:

1) mpuka3 ObUT MOJTOTOBIICH HA OCHOBAaHUM JIOKJIQIHOM 3alMCKU HaYaJIbHUKA OT/IeNa
kanpos I puropeeBoit P.M. ot 15.11.20 _;

2) npuka3 ObU1 corylacoBaH ¢ OprcKoHCYIbTOM 3A0 «Pamyra» Bmacoseiv H.U. u
Ha4YaJIbHUKOM OT/iena kaapoB ['puropseBoit P.M. or 17.11.20

3) npuka3 Obu1 moamucaH aupektopoM 3A0 «Pamyra» u 3aperucTpupoBaH
18.11.20  (Ne 48-n/c);

4) Kpyrnosa I'.A. Opl1a 03HakomIIeHa ¢ rpukazom 18.11.20

5) B JieHb MOJNMCAHMs TPUKa3 ObLT MOMEIIIEH B JIEJI0 HAYATBHUKOM OTJIeNa KaJIpoB

['puropresoit P.M.

Curyanus 51

CocraBbre npuka3 00 o0bsBIeHUU OsaronapHocTH Oyxrantepy AO «BuUTSA3b»
®enopoBoii  E.C. 3a MHOroyIeTHIOIO J10OpPOCOBECTHYIO paboOTy U B CBS3U C
natuaecsatuiaeTueM. [Ipuka3 ObUT TOATOTOBIIGH HAa OCHOBAaHWW TIPEICTABIICHUS O
MOOIIPEHUH, COCTaBJIEHHOTO TJIaBHBIM Oyxrantepom I'epacumonoit C.U., cornacoBan
C HauaJdbHUKOM oOTxaena kaapoB TperyooBoit K.®d. 15.09.20 . Ilocne moanucanus
npukaza aupekropoM AO «Butsaze» EnuceeBsim O.B. npukas ObL1 3aperucTpUpOBaH
16.09.20  wuncnektopoM 1o kaapam AnucumoBod B.JI[. 3a Ne28-m, a 3arem

17.09.20___noBenen ao ceenenns @enoposoit E.C. mogmmr B 1e70.
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Curyanus 52

CocraBbTe IpHUKa3 O MPEAOCTABIEHUHA YIKOHOMUCTY IJIAHOBO-3KOHOMUYECKOTO
otnena (II30) MockoBCKOro 00IIecTBa C OrPaHUYEHHON OTBETCTBEHHOCTHIO «3CHUT
Huxudoposoit M.I'. odepenHoro ormycka MpoI0KUTEIIBHOCThIO 28 KalleHIapHBIX
aaert ¢ 01.07.20 . Ornyck ObUI TpeNOCTaBiICH B COOTBETCTBHM C TrpaduKoM
OTHYCKOB U 3asBiieHneM Hukudoporoit M.I'.

IIprka3 00 oTirycke ObLI OTITyCK ObUT cornacoBal ¢ HauanbHUKOM 1190 KynakoBbmM
O.b. u HauvaneHukoMm otaena kaapoB Ilagpunon JLB. 28.06.20 . Hupextop OOO
«3enut» noanucan npukas 29.06.20 r. B 3T0T e 1eHb OH ObLT 3apEruCTPUPOBAH O]
Nel1-0. Hukudopoa M.I'. 6b1a o3HakomiieHa ¢ npukazom 30.06.20 . Ha cremyrommii

JICHb MPUKa3 ObLT MOJIIIUT B JIEJI0 MEHEKepoM 1o niepcoHary Aradonosoii T.I1.

Curyanus 53

CocraBbre mpukaz o0 yBosbHeHUM cekperaps lllermooit M.M. uz ITIAO
['pacdury», pacnonoxennoro B r.CeBepoaBuHcke Apxanrenbckoit 00:. Illermosa M.H.
ob1a yBosieHa ¢ 12.12.20  r. ITo cobctBeHHOMY >)enanuto. [Ipuka3 o0 yBoJIbHEHUH
[lernoBoii M.M. ObL1 corslacoBaH ¢ Ha4aJIbHUKOM oTaena kaapoB I'pubossiM K.U. u
3aB.kanuemsipueit [TAO «I'padur» IlanteneeBoit H.K. 10.120.20 , moammcan
nupektopom CeBactbsiHOBbIM Bb.I'. u 3apeructpupoBan 11.12.20  (Ne52k). B nenb
MOANMMCAHUH s TIPUKa3 ObLI JOoBeeH 1o pacnucky 1o llermosoit M.U. u nmomelieH B

JI€JI0 HTHCIIEKTOPOM 110 KajapaM CamoxBanoBoii 3.11.

Curyanus 54
bermoa M.U. wHeckonmpbko Jsier pabotanra Ha MOCKOBCKOM  3aBOJie
METaJUIOKOHCTpYKIMH. [lokaxkuTe, Kakue 3amucu ObUIM BHECEHBI B TPYIOBYIO
KHIWKKY benoBoit M.U. B 3TOT nepuon ¢ yueTom cienyromiei nadopmanuu:
1)3amcek 00 yBonbHeHMu benosoit M.U. ¢ mpeapimyiiiero Mecrta paboThl ObLIa MO
Ne4;
2)benoBa M.W. Obuia mpunsaTa Ha padoty 15 mas 20 r. B apxuB MoCKOBCKOIro

3aBOJIa METAJIOKOHCTPYKIIMIA Ha IOJDKHOCTh apxuBapuyca (mpukas Nel41 or 15.05.20_);
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3)28 cenrsiOpst 20 1. benmoBa M.I. Obua niepeBezicHa Ha JIOJDKHOCTD 3aB. apXUBOM
(mpuka3 Nel 72k ot 28.09.20 );

4)18 mromsa 20 1. MOCKOBCKHI 3aBOJ] METAJUIOKOHCTPYKIIHI ObLI MpeoOpa3oBaH B
OTKPBITOE aKIIMOHEpHOE 00111ecTBO «MeTarutokoHCTpyKIms» (ripukas 3131 ot 18.06.20 );

5) 23 okrsa0ps 20 1. benoBa M.I. BpeMeHHO, Ha OJUH MecsIl, OblIa IepeBeicHa
Ha JIOJDKHOCTh 3aMECTUTENISI HaYallbHUKA KaHIesipun (mpuka3 Nel189k ot 23.10.20  );

6) 18 despans 20 r. bemoBa M.U. yBoimiachk 1Mo COOCTBEHHOMY JKEIAHHIO

(mpuka3z Ne23k ot 18.02.20 ).

Curyauus 55
AO «Crapr» sBISETCS NPOM3BOAUTEIEM CIIOPTMBHOIO MHBEHTapsa. C LENbro
peanuzaimu npousBoauMon mnpoaykuuu AO «Crapr» HampaBisieT MHUCBMO-OPeEpTy B
anpec 3A0 «Ilma"era» ¢ MPEAIOKEHUEM 3aKJIFOUHUTh JOTOBOP HA IOCTaBKY CIIOPTUBHOIO
uHBEHTaps. B pomu MeHemkepa 1O COBITY MOATOTOBBTE MPOEKT MHChMa-O(epTHl,
NPEIYCMOTPEB B TEKCTE BCE CYILECTBEHHBIE YCIIOBUS JOrOBOPA IMOCTaBKH, MOPSIOK U
(OpMBI pacyeTOB, UMYILIECTBEHHYIO OTBETCTBEHHOCTh CTOPOH. O003HAYBTE B MMCbME CPOK
OTBETA.
Curyauus 56
CocraButh u odopMuTh TeneOHOTPaMMy, HEOOXOIUMYIO B  CIIEAYIOIICH
ynpasieHueckord cutyanmu: 20 ampens tekymero roaa B 14 gac. 00mun. Cocrourcs
3acenanre CoBeta ApXaHTenbCKOTro 00IMOTpeOCor03a Mo BOMPOCY: UTOTU PabOTHI pako,
cenbrio 3a 1 kBapran 20 rona. [Ipurnmamatorcs npeacenarens CoBeTa U MPEACEIATENb
npaeiieHust paino, cenbro. [loamucan tenedonorpammy mpencenarens Cosera JILB.

Adanacnes.

Curyanus 57
CoctaBpTe U opoOpMHUTE CIpPaBKy C MecTa Yy4yeObl JUIsl NpPEICTaBICHUS B
HAJIOTOBYIO0 MHCIIEKIMIO CBOEr0 paiioHa, MOATBEPKIAIOIIYI0, YTO BBl 00ydaeTech B
TEXHUKyME S3KOHOMHUKM H 1mpaBa Mo crnenuanbHocth «I[IpaBo um opranuzanms

COLIMAJILHOIO 00ECIIEYEHHs» Ha MJIATHOM OCHOBE.
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Curyanus 58
B agpec 3A0 «llnanera» mnocTynmuiio NHCbMO-oepTa C MPEIIOKEHUEM
3aKJII0YUTH JOTOBOP Ha MocTaBky mebenu. ABtop nucbMa — AO «Ctapt» sBISeTCS
MPOU3BOJIUTENIEM TaHHOW npoaykuuu. B ponu ropucra 3A0 «Ilnanera) nmoaroroBbTe

IIPOCKT AOTrOBOpa IIOCTAaBKH.

Curyauus 59

CornacHo JI0roBopa Ha TOCTaBKy 0OOrpeBaTellbHbIX MPUOOpPOB pupma «MepKypuid»
ob0si3aHa ObuTa mocTaBuTh GupMe «Beivnem» B 1 kBaprame 20 roga ToBap Ha OOIIYIO
cymmy S00MimH. py0. @aktuuecku B 1 kBaptane 20 roxa ¢upme «Bbimmem» ObLIO
MOCTaBJICHO ToBapa Ha cymMmmy 300MiIH.py0. Ha ocHOBaHuH 1.9.1. TOroBOpa MOCTaBKU
3a MpOCpoUKy noctaBku ToBapa lloctaBuiuk B 30-gHEBHBINA CPOK 00SI3aH BHITIJIABUTH
mrpad pasmepe 20% OT CTOMMOCTH HE ITOCTABJIEHHOTO TOBApa.

3aoanue:B ponu ropuckoncynbta 3A0 « BpiMmem» MOArOTOBBTE MPOEKT
npeTeH3noHHoro nucbma B azapec IlocraBmuka. OdopMuTe CUCOK NPHIOKEHHUHN K

IMPCTCH3UU.

Curyauus 60

Mexny AO «Crapt» u 3AO «Ilnaneray 3akiro4eH 10roBop Ha OCTaBKY MEOEIH.

B npouecce ucnonmaenust noropopa AO «Ctapm» HApylmIWiio yCJIOBHS JOrOBOpa U
MOCTaBWJIO MeOenb 0e3 (PypHUTYpBI, UYTO TOATBEPKICHO akToM TpueMkud Nel8 or
28.09.20 .

3A0 «llnanera» nHampaBwio azapec llocrtaBiiyka mnpereH3ut0 00 yriare
mrpada B pazmepe 20% 3a MOCTaBKY HEKOMILJIEKTHBIX TOBApOB, KOTOpasi OCTABJICHA
UM 0€3 OTBETa U Y OBJIETBOPEHHUS.

B ponu ropucra 3AO «Ilnanera» moAroToBbTE MPOEKT UCKOBOTO 3asIBJICHUS B
o0nacTHOM apOuTpaxxHbI cya o B3bickanuu ¢ llocraBummka mrpada 3a MOCTaBKY
HEKOMIJIEKTHBIX TOBApOB.

Pa3smep mrpacda onpezenen o n.8.3 7oropopa NOCTaBKH, pa3Mep MOUUIMHBI IO

3akoHy «O rocygapCTBEHHBIX MONUIMHAX B PDy.
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4 BOITPOCHI K ITU®PEPEHIIMPOBAHHOMY 3AYETY

1O OIL. IokymMeHTALIHOHHOE O00ecredeHne yIpaBJieHust

1.ConepxaHue W OCHOBHBIE 3aJayd JOKYMEHTAlMOHHOTO COINPOBOXKIACHUS
rOCyJIapCTBEHHOTO M MYHULIMIIAIBHOTO YIIPABJIEHUS.

2. HopmaruBHas mpaBoBag M METOAWYECKAs OCHOBA COBPEMEHHOIO
MH(OPMAIMOHHO - JOKYMEHTAIIMOHHOTO 00eCIeueHus yIPaBJICHHUS.

3. TunoBsle OpraHu3alMOHHBIE CTPYKTYpPHI cayxk0bl JIOY. 3anaun u GpyHKIMH
JNOVY. Hopmarunas pernamentauus ciyx0br JIOY. Ponp cinyx0bsr JIOY B
yrpaBieHud. J{0JKHOCTHBIE 00s13aHHOCTH Pa0OTHUKOB CITYKOBI.

4. MHCTpyKUHUS IO ACIONPOU3BOJICTBY.

5. Ionartus: nundopManus» «JOKyMEHT», «1I0OKYMEHTUPOBAHUE.

6. CBs13b HHPOPMALIMK U JOKYMEHTA.

7. @yHKunn qoKkymeHTa. fOpuandeckas cuiia JOKyMEHTa.

8. Ponp JOKYMEHTOB B pealin3allii YIIPABICHUECKUX PEIICHUHN U JEHCTBUII.

9. INogmuHMKK 1 KOTMH. BUiel 1 mopsaok ohopMITeHHS KOTIHIA TOKYMEHTOB.

10.TOCT P 7.0.97-2016. Conep:xkaHue v 3HaUCHHE.

11. TpeboBaHuUs K KOHCTPYUPOBAHUIO OJIAHKOB JOKyMeHTOB. DopMatel Oymaru
Y TIOJISL.

12. Buasl 671aHKOB TOKYMEHTOB.

13. PexBU3NUTHI yIIpaBIEHYECKUX TOKYMEHTOB.

14. PekBUM3UT «HAaMMEHOBAaHWE OpraHUW3allMd - aBTOpa JIOKYMEHTay,
TpeOOBaHUS K HEMY.

15. PekBU3UT «CHpaBOYHBIE JAHHbIE 00 OpPraHHU3allMU - aBTOpPE JOKYMEHTa,
€ro COCTaB.

16. PekBU3UT «agpecaT», €ro 3HAYEHHE M COBPEMEHHbIE TPEeOOBaHMS K
0(OPMIICHHIO.

17. latel B nokymeHTe. TpeboBaHus K WX 0POpPMIICHHIO; JaTa KaK COCTAaBHAS
4acTh APYTUX PEKBU3UTOB.

18. PEKBU3UT «PErHCTPALIMOHHBIN HOMEP TOKYMEHTA», €r0 3HAYCHHE.
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19. PekBU3UT «CChbUIKA HA PETUCTPALMOHHBIA HOMEpP M JaTy JOKYMEHTay.
Korna u rne on npocrasisiercs?

20. Pexuzutsl OI' PH, MTHH/KITIII. Ha kakux 10KyMeHTax OHU MPOCTABIISIOTCS?

21. Iopsimok cormacoBanmsi JOKyMeHTOB. [IpaBuia ohopmiieHHs BHYTPEHHETO
Y BHEIIIHETO COTJIACOBAHUSI.

22. Ilopsaiok yTBEpKIACHHUS TOKYMEHTOB, BUJIbI YTBEPKICHUS.

23. IlopsAok moanucaHuss JOKYMEHTOB.

24. OTTUCK TmeYaTH KaK pPEKBU3UT JOKyMeHTa. Ha Kakux JOKymMeHTax
poCTaBIIAeTCS repOoBas nevartsb?

25. CocrtaB ynocToBepeHHus: JOKyMeHTOB. [IpaBuna odopmieHus: peKBU3UTOB,
YIOCTOBEPSAIOIINX JTOKYMEHT.

26. OTMETKH Ha TOKYMEHTE, X 3HaueHUE U 0(popMIICHHUE.

27.Pe3omonus  (ykazaHWE IO HCIOIHEHUIO JOKyMEHTa), €€ 3HaueHue.
TpebGoBanust, NPeABIBISIEMBIE K PE30JIIOINH (YKa3aHUIO).

28. PekBU3UT «OTMETKA 00 MCITOJIHUTENIC)», €T0 3HAUCHHUE,

29. PexkBU3HTHI, IPUIAOIINE TOKYMEHTY IOPUANYECKYIO CUITY.

30. DneMeHThI TEKCTA: 3aroJIOBOK, MPUIIOKEHUS, TPEOOBAHUS K HUM.

31.TpeboBanus K  HW3TOTOBJIEHHUIO  YIPABJICHYECKUX  JOKYMEHTOB.
NudopmarimoHHbie TEXHOJIOTUN B COCTABICHUU U O(POPMIICHUH TOKYMEHTOB.

32. O6uue TpeboBaHUs K TEKCTY JOKYMEHTA.

33. [loHsATHE «CUCTEMBI JOKYMEHTALIMIY, PA3BUTHUE CUCTEM.

34. Ilonarue «yHU(PUIIUPOBAHHBIE CUCTEMBI JOKYMEHTAITUN.

35. HaznaueHue, omnpeaeraeHUe M COCTaB YHU(DPHUIMPOBAHHOH CHUCTEMBI
OpraHU3alMOHHO-PACTIOPSANTEIBHBIX JOKYMEHTOB.

36. TpeOoBaHMs K COCTaBIICHHUIO 1 O(hOPMIICHHIO OPTaHN3AIMOHHBIX JOKYMEHTOB.

37. TpeGoBaHMs K COCTaBICHUIO U O(OPMIICHUIO PaCTIOPSITUTEBHBIX JOKYMEHTOB.

38. MecTo napopMarmoHHO-CIPABOYHBIX JOKYMEHTOB B CHCTEME YIIPABJICHUS.

39. TpeboBaHusI K COCTaBJICHHIO M O(GOPMIICHUIO OOBSICHUTEIbHBIX M
JIOKJIAJTHBIX 3aMKUCOK (BHEUIHUX U BHYTPEHHUX ).

40. Bunp! cipaBok. TpeboBaHuUs K UX COCTABICHUIO U O(DOPMIICHHUIO.
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41. TpeboBaHUA K COCTABJICHUIO U OPOPMIICHHUIO AKTA.

42. Tlouarue «mucbMoy». TpeboBaHMsI K COCTaBICHUIO U O(POPMIICHUIO NMHUCHMA.

43. Knaccudukaims Ciry»KeOHbBIX TTHCEM.

44, TpeOoBaHUS K COCTABICHHUIO ¥ O(DOPMIICHHIO TTPOTOKOIA.

45. ABToMaruzaiusi Ou3Hec-Ipolecca rocyJapCTBEHHOIO0 U MyHHUIIUIIAIBLHOTO
ynpasienus. OcobeHHocTH BbiOOpa 1 BHenpeHus: COJI.

46.CoBpeMEHHbIE TEXHOJIOTUM pPabOTBl C JOKyMEHTaMH (BHYTPEHHUU
ANIEKTPOHHBIN TOKYMEHTOO00POT, OYMasKHBIE U DJIEKTPOHHBIE TOKYMEHTHI).

47.  Jlokymentoobopor. IlpaBuna  opraHmzanmuu  JOKYMEHTOOOOpOTA.
OCHOBHBIE HANPABJIEHUS COBEPIICHCTBOBAHUS JOKYMEHTOO0OPOTA.

48. [IpaBuna npuema u 00pabOTKX MOCTYIAIOIIEH KOPPECTIOH ICHIIUH.

49. 3apaum peructpauuu JOKYMEHTOB, €€ opranu3amnus. ©opMbl pEruCTpaIuu.
OcobeHHocTy paboThI C 3EKTPOHHBIMUA JJOKYMEHTaMHU.

50. TexHONOTHA KOHTPOJISI UCIIOTHEHUS JOKYMEHTOB (BUIBI, (POPMBI, CPOKH).
3HaueHne PYHKIIMU KOHTPOJISL.

51. Opranuzaius crpaBoYHO-UHGOPMAIIMOHHON paOOTHI.

52. IlpaBoBBIC OCHOBBI, PETJIAMCHTUPYIOIIHE PadOTy ¢ 0OpaIeHUSIMA TPAXK/IaH.

53. XapakTepucTuka TEXHOJOTUU pPaOOTHl C YCTHBIMH U THUCbMEHHBIMU
oOpallleHUsIMHU TPaKJIaH.

54. Homenknatypa aen. [lonsarue, Ha3HaueHne. Buabl, METOAMKA COCTABICHUS.

55. IlpaBuna popmMupoBaHus U XpaHEHUsI JOKYMEHTOB B JIEJIOIPOU3BO/ICTBE.

56. DkcnepTr3a HEHHOCTU IOKYMEHTOB B JI€TOMPOU3BOJCTBE.

57. DkcnepTHas KOMHCCHS OpraHU3alMu, 3aJJa4l U €€ MOPSA0K padoThI.

58. IloaroroBka nen opraHm3al K JaJIbHEUIIEMY XpaHCHHUIO U
MCIOJIb30BAaHUI0. JJEKTPOHHBIE apXUBbl. OCOOEHHOCTH COXPAaHHOCTH 3JIEKTPOHHBIX

JIOKYMEHTOB.
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S PEKOMEHAYEMBIE NCTOYHUKHN NH®OPMALIUN

HopMaTuBHBIE JTOKYMEHTDI

1 Koucruryuus  Poccuiickoit  ®enepanuu  (IpUHATA  BCEHAPOIHBIM
rosiocoBanvem 12.12.1993) (¢ ywyeTroM mnompaBoK, BHECEHHbIX 3akoHamu PD o
nonpaskax kK Koncrurynuu P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3, ot
05.02.2014 N 2-®K3, ot 21.07.2014 N 11-®K3) // Cobpanue 3akoHoaarenscTsa PO,
04.08.2014, N 31, ct. 4398.

2 TI'paxnanckuit xomekc P® (wacte mepmas) ot 30.11.1994 N 51-®3 (c
MOCJIEYIONIMMU U3MEHEHUAMHU U JonojHeHusMu) // CoOpaHue 3aKOHOJATEIhCTBA
P®, 05.12.1994, N 32, ct. 3301.

3 TI'paxnanckuii xogexc P® (wacth BTOpas) ot 26.01.1996 N 14-®3 (c
MOCJEAYIONIMMUA U3MEHEHUsIMU U jonojiHeHusiMu) // CoOpaHue 3aKOHOJATENbCTBA
P®, 29.01.1996, N 5, ct. 410.

4 VronoBusiit kogekc PO ot 13 utons 1996 r. N 63-D3 (c nmocnemyomumMu
M3MEHEHUsIMU U onosiHeHusiMK) // Cobpanue 3akoHonarenbetBa PO, 17.06.1996, N
25, cT. 2954

5 denepanbHbII KOHCTUTYUMOHHBIA 3akoH OT 25 nexadps 2000 r. N 2-OK3
O I'ocyoapcmeennom 2epoe Poccutickou @edepayuu (C IOCISTYIONMMHA U3MEHEHUSIMU U
noroHenusmu) // «Cobpanue 3akoHomaTenscTBa Poccuiickoit denepann» ot 25
nexaodpst 2000 r., N 52 (gacts I), ct. 5021

6 3axkon P® ot 21 utons 1993 r. N 5485-1 «O rocymapcTBeHHOU TaitHe» (C
W3MEHEHUSIMU U JonoHeHusIMU) // Poccuiickas razera ot 21 centsiops 1993 r. N 182

7 ®DenepaybHBbIii 3aKOH oT 29 UIOTIS 2004 r. N 98-03
«O KoMMmepueckoii TailHe» (¢ u3MeHeHusMH U JonoiHeHusiMmu) // «Cobpanue
3akoHo atenbcTBa Poccuiickoit @enepanum» ot 9 aBrycra 2004 r. N 32 ct. 3283.

8 ®denepanbubiii 3ak0H OT 22 okTs10ps 2004 r. N 125-D3 «O6 apxuBHOM nenie
B Poccuiickoii ®Depepanumn» (¢ w3MeHeHUsMH U jonojHeHusiMu) // Cobpanwue
3akoHoAaTenbcTBa Poccuiickoit denepannu ot 25 okTsi6ps 2004 r. N 43 c1. 4169

9 @enepanbubiii 3akoH oT 27.07.2006 N 149-®3 (¢ mnocneayoomumMu
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W3MEHEHUSIMU U JoTofHeHusMH ) «O0 nHpopMaruu, HHPOPMAITMOHHBIX TEXHOJIOTUIX
u o 3aumre nHpopmarm» // Cobpanue 3akoHogatenscrBa PD, 31.07.2006, N 31 (1
4.), cT. 3448.

10denepaneubiii 3akoH ot 6 ampens 2011 1. N 63-®3 «O06 31meKTpOHHOM
noAnucku» (¢ W3MEHEHHsAMU U jomnojaHeHusmu) // CoOpaHue 3aKOHOJATEIbCTBA
Poccutiickoit @enepanuu ot 11 anpenst 2011 r. N 15 cr. 2036.

11®PenepanpHblii 3aKOH or 6 nexkabps 2011 r. N 402-®3
«O OyxrantepckoMm ydere» (¢ u3MeHeHHsMH U jonoigHeHusmu) [/ CoOpaHun
3akoHOJaTenbcTBa Poccuiickoit @enepanuu ot 12 nexadbps 2011 r. N 50 ct. 7344.

12denepanpubiii 3akoH oT 29.06.2015 N 162-®3 (¢ u3MeHEHUSIMU U
nononHeHusMu) «O cranpaptuzanuu B Poccuiickoit ®enepauun» // CoOpanue
3akoHojaTenscTBa PD, 06.07.2015, N 27, ct. 3953.

13 T'OCT P 7.0.97-2016. «Harmonaneubrit ctanaapt Poccuiickoit @enepanuu.
Cucrema cTaHgapToB Mo HH(OpMAIMM, OMOIMOTEYHOMY U HM3JATEILCKOMY JIEdy.
OpraHu3aimoHHO-PACOPAUTENbHAS TOKyMeHTaua. TpeboBanus K 0hOpMICHUIO
nokymeHToB» (yTB. Ilpukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018) // OdunmanbHbie TOKyMEHTHI B oOpa3oBanuu, N 18, uronb, 2017.

14 Tlocranosnenue [paBurensctBa PO ot 1 HOsOpst 1999 1. N 1212 «O pazputun
€IMHOW CHUCTeMbI KiacCUUKAIMA ¥ KOJAUPOBAHHMS TEXHUKO-PKOHOMHYECKOW |
coumanbHON nHpopmarm» / Cobpanue 3akoHonaTenscTBa Poccuiickoit denepanuu
ot 8 HOsIOps 1999 1., N 45, ct1. 5434.

15 IlocranoBnenue IlpaButensctBa P® ot 08.07.1997 r. N 835 «O
NEPBUYHBIX YUETHBIX ToKyMeHTax» // CoOpanue 3akoHonatenbctBa PO, 14.07.1997,
N 28, ct. 3448.

16  Ilocranosnenue IlpaBurensctBa P® or 16.04.2003 1. N 225 «O
TPynOBbIX KHIKKax» // CoOpanme 3akoHomarenbctBa P®, 21.04.2003, N 16, crT.
15309.

17 TlpumepHoe mnosioxkeHue 00 apxuBe opraHu3auuu (YTBEPKICHO
npukazom denepanbHoro apxmBHoro areurctBa ot 11.04.2018 r. N42) //

«O¢unuaneHbplii THTEPHET-TIOPTAJ MPABOBOM WHpopMarmm» (WWW.pravo.gov.ru) 15
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aBrycra 2018 r.

18I1puka3 MunuctepcTBa CBSI3U M MacCOBbIX KOMMyHHKalmii P® ot 31 urons
2014r. N234 «OOG yrBepxaenun [IpaBuit okazaHus yCIayT MOYTOBOM CB3U»  (C
M3MEHCHUSMH U JonofHeHusIMH) // Poccuiickas razera ot 31 nexadbps 2014 r. N 299.

191 1paBuna oTHECEHUs CBEJEHUM, COCTABISAIONMINX TOCYIapCTBEHHYIO TallHy, K
Pa3IMYHBIM CTEMEHSM CEKpEeTHOCTH (yTB. nmoctaHoBieHueM [IpasutensctBa PO ot 4
cenTsiops 1995 r. N 870) // Cobpanue 3akoHomaTenbcTBa Poccutickoit denepanuu ot
11 centsiopst 1995 r., N 37, ct. 3619.
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5 CuwmonsH, P. f. JlokymeHnTanimonHoe oOecrieueHrne CUCTEMbI YIIPABICHUS

opraHuzaiuen [DneKkTpoHHbIH pecypc]: yueOHoe mocooue / P. S. CumonsH. —
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OnexTpoH. TekcToBble naHHble. — Capatos: Al [1u Op Menua, 2018. — 180 c. —
978-5-4486-0167-5. — Pexum poctyma: http://www.iprbookshop.ru/72458 html -
BXOJI 110 TapOJII0

6 [lameman H.H. lokymenTanmonHoe obecrneueHne ynpaBieHus. Y 4eOHo-
metoanyeckoe nocobdue. / [IpodeccuonansHoe 00pa3oBaTeNbHOE YUPEKICHUE

yacTtHOoe «Komiemk MeHemKkMenTay: Apxanrensck, 2018 — 81 c.

JlonmoJIHUTEJIbHbIE HCTOYHMKH

1 baramaesa, 3. 3. /lenonpou3BOJCTBO U PEXKUM CEKPETHOCTU [DIEKTPOHHBIN
pecypc]: anexkTponHoe yaebHoe mocodue / 3. 3. baramaeBa. — DJIEKTPOH. TEKCTOBBIC
nanuble. — Maxaukana: CeBepo - KaBkasckuii unctutyT (unman) Beepoccuiickoro
rocyaapctBeHHoro yuusepcutera toctuiiuu (PIIA Muntocta Poccun), 2014. — 202
C. — 978-5-89172-668-0. — Pexum JIOCTyIIA:
http://www.iprbookshop.ru/49984.html - Bxox mo nmapoutro

2 JIoKkyMeHTOBEIEHME W apXWBOBEJCHUE [DIEKTPOHHBIA pecypc|: craoBaphb-
CIPaBOYHMK JJII  CTYIEHTOB, oOyvarommxcsa 1o  crneuuansHocTd 032001
JlokymMeHTOBeIeHHE U IOKyMeHTalmoHHoe obecrieuenue yrpasienus / O. I'. Ycanona, A.
B. JlymnukoBa, A. I'. A3narynoBa, M. B. MotopHasi. — DJIEKTPOH. TEKCTOBbIE IaHHBIE.
— YensOunck: YensOMHCKH rocyIapcTBEHHBI HHCTUTYT KyIbTypbl, 2015. — 116 ¢. —
978-5-94839-493-0. — Pexum nocryna: http://www.iprbookshop.ru/56404.html - Bxon
10 TTapOJIIO

3 Unpucosa, A. P. TexHonormm IOKYMEHTAlIMOHHOTO M WHHOBAIIMOHHOTO
oOecrnieueHus yIpaBIieHUs [ INeKTPOHHBIN pecypc]: yaeoHoe mocodue / A. P. Unpucosa,
A. DO. AxmeroBa. — OJEKTpPOH. TeKCTOBble pAaHHble. — Kazanb: Kazanckuit
HAIMOHATBHBIA MCCIIENOBATEILCKUI TexHomornyeckuii yausepeurer, 2010. — 180 c.
— 978-5-7882-0940-1. — Pexxum goctyma: http://www.iprbookshop.ru/63488.html -
BXOJI 110 MAPOJIIO

4 Mengenesa, O. B. OCHOBBI TOKyMEHTAIIMOHHOTO OOECTICUCHHSI YIIPABIICHUS

[OnekTpoHHBIN pecypc]: pabouass TeTpaab ISl OOyYaIOIIMXCS IO HaNpaBJICHUIO
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noAroToBku OakanaBpuata «Menemxment» / O. B. MenseneBa. — 3-¢ m3n. —
OnekTpoH. TekcToBble JAaHHble. — KpacHomap, CapatoB: FOXKHBIA HWHCTUTYT
MeHemkMenTa, At [Tu Op Menua, 2018. — 94 ¢. — 2227-8397. — Pexum noctyma:
http://ww.iprbookshop.ru/78038.html - Bxox o maposto

5 Mupromikuna, FO. B. [lenonpou3BoJCTBO U TOKYMEHTAIIMOHHOE OOecrieueHre
rOCY/IapCTBEHHON U MYHHUITMMAIBHOM CITY>ObI [ DNEeKTpOHHBIN pecypc]: mpakTukyMm / FO.
B. MupromknuHa. — ONEKTpOH. TEKCTOBble AaHHble. — CraBpomnonb: CeBepo -
KaBkasckuii (enepanphbiii yHuBepcuter, 2016. — 116 ¢. — 2227-8397. — Pexum
nocryma: http:/AMww.iprbookshop.ru/66028.html - Bxox o maposro

6 Cenuenko, II. B. JlokymeHTarioHHOE OO€ECIICUYECHHE YIPaBICHUECKUX
pemieHuit [DnexkTpoHHbI pecypc]: ydeOHoe mocooue / II. B. Cenuenxo, FO. I
ExnakoB, B. E. KupueHko. — DJeKTpOH. TEKCTOBbIE AaHHbIE. — ToMck: Tomckwuit
TOCY/IapCTBEHHBII YHUBEPCUTET CUCTEM YIPABICHUS M PAIUOIEKTPOHUKH, OJb
Kontent, 2011. — 142 c¢. — 987-5-4332-0008-1. — Pexum ngocryma:
http://ww.iprbookshop.ru/13879.html - Bxox o maposto

7 FOmuna, JI. H. JlokyMeHTaUMOHHOE OO€ECHeYeHHE  YIpaBIEHYECKOU
JESTETLHOCTH [ DJEKTPOHHBIN pecypc]: yuebHnoe mocooue / JI. H. FOquna. —InekTpoH.
TEKCTOBBIE JaHHbIe. — HoBocubupck: HoBocHOMPCKMii rocy1apCTBEHHBIN TEXHUYECKUN
yauBepcuter, 2011. — 54 c¢. — 978-5-77/82-1740-9. — Pexum npocryma:
http://www.iprbookshop.ru/45087.html - Bxox o maposto

Cnucoxk nnpopmanuoHusix UHTEpHET-pECypcoB

Anpec Conepxkanue

1. http://www.consultant.ru/ CIIC Koncynpratut ITnroc

2. http://www.garant.ru/ CIIC I'apanT

3. http://ek- bubnroTexa SKOHOMUYECKON U JICIIOBOM

lit.agava.ru/books.htm JIUTEPaTypsl - YuTanbHs

4. http://economicus.ru/ [TpoekT nHCTUTYTa «DKOHOMUYECKAs! IIKOJIa»

5. http://www.ecsocman.edu.ru/ | ®eaepanbHbIii 00pa30BaTEILHBIN TOPTAT —
OkxoHoMuKka, Conmosiorus, MeHe »KMEHT
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