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1. TACIIOPT PABOYEM ITPOI' PAMMBI
NPO®ECCHOHAJIBHOI'O MOYJIs1

JIoKyMeHTHpPOBaHHe X038 CTBEeHHBIX ONepaNHii H BeJeHHe OyXrajaTepcKoro
y4yera HMYIecTBa OpraHu3auuu

1.1. O61acTh NPHMEHEHHS NPOrPaMMBbI

Pabouas mporpamma mpodeccuoHanpHOro Mouyis «J{oKyMeHTHpoBaHME
XO3MCTBEHHBIX ONepaldii u BeldeHUe OyXraaTepckoro ydyeTa HMYIIECTBa
OpraHusalMM»  —  SABJISETCS  4YacThbI0  OCHOBHOM  mpodeccCHOHANBHOMN
obpazoBarenbHOM mnporpamMmsl B coorBercTBuH ¢ PI'OC mo crnenmansHOCTH
38.02.01 «Dxonomuka u GyxranTepckuit yueT» (1o oTpacisiM), B 4aCTH OCBOEHHMS
OCHOBHOI0 BHJa NMPO(hECCHOHAIBHOMN 1eATeTbHOCTH:

I1K 1.1. O6pabatbiBaTh NepBUUHBIE OYXTaJTePCKHE TOKYMEHTHI.

[1IK 1.2. PaspabaTeiBaTh H COIJIACOBBIBaTh C PYKOBOJICTBOM OpraHH3alld
pabounii MIaH c4eToB OyXranTepcKoro yueTa OpraHu3alyy.

I1IK 1.3. IIpoBoauTh y4eT AEHEXKHBIX CPEACTB, O(GOPMIISTH IEHEKHbIE U
KaCCOBbIE JOKYMEHTHI.

I1IK 1.4. ®opmupoBaTh OyXraiaTepckue MPOBOAKH 10 YYETy HMYILECTBA
OpraHHu3aliK Ha OCHOBE paboyvero miaHa CYeToB OyXraiTepckoro yyera.

1.2. Ilein w® 3agaum MoAyJss — TpeOOBAaHHS K Pe3yabTaTaM OCBOEHHS
npophecCHOHAIBLHOT0 MOYJIS

C nenpro oBNaneHHs yKa3aHHBIM BHIOM MPO(ECCHOHATBLHON NeATeTbHOCTH
U COOTBETCTBYIOIIMMHU NPO(ECCHOHANBHBIME KOMIIETEHLMSIMH CTYIEHT B XOJe
OCBOEHHUS TPOPECCHOHATBHOTO MOIYJIS TOJIKEH:
HMeTb MPAKTHYECKUH ONBIT:
- JOKyMEHTHPOBAHUS XO3SAMCTBEHHBIX OIEpalUii W BeIeHHS OyXraaTepcKoro
ydeTa UMyIIecTBa OpraHu3alliy;
yMeThb:

- NpPUHWMAThL [POM3BOJIBHBIE IIE€PBHYHBIE OyXrajTepckue TOKYMEHTBI,
paccMaTpuBaeMble  KaKk  IHCBMEHHOE  [I0Ka3aTeNbCTBO  COBEPINEHHS
XO3STMCTBEHHOM OIepalliy WM ITOJTydeHHe pa3pelleHus Ha ee IPOBe/IeHHE;

- IPUHHAMATH NepBHYHble YHUDULUPOBAaHHBIE OyXranTepcKue JOKYMEHTHI Ha
JIIOOBIX BHIaX HOCHUTEIIEH;

— TpOBEpPATh HAJMYUE B IPOM3BOJBHBIX IEPBHYHBIX OYXTalTEPCKUX
JOKyMEHTaX 0053aTeIbHBIX PEKBH3UTOB;

— MNPOBOIUTH (HOPMaNBHYIO TPOBEPKY TOKYMEHTOB, IIPOBEPKY MO CYLIECTBY,
apu(pMEeTUYECKYIO IIPOBEPKY;

- IPOBOJMTE IPYNIHPOBKY NMEPBAYHBIX OyXraaTepCKUX JOKYMEHTOB IO PSIy
PU3HAKOB;

— IIPOBOIAWTH TaKCUPOBKY M KOHTUPOBKY  IEpPBUYHBIX OyXraaTepcKux
IOKYMEHTOB;

— OpraHM30BHLIBaTh JOKYMEHTOO0OPOT;
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pa30bupaThcs B HOMEHKIATYpe Jer;

3a8HOCHTh JaHHBIE 10 CIPYNIHPOBAHHBIM TOKYMEHTAaM B BEJOMOCTH ydYeTa
3aTpar (PacXol0B) — YUYETHbIE PErUCTPHI;

nepefaBaTh  NEpBUYHBIE OyXranTepckWe — JOKYMEHTHI B TeKYLIHH
OyXrajTepcKuii apXus;

[epenaBarh IepBHYHbIE OyXrajaTepckue NOKYMEHTHI B MOCTOSIHHBIM apXHB
10 UCTEYEHHUH YCTAaHOBJIEHHOTO CPOKA XPaHEHHS,

UCTIPaBNIATH OITMOKH B TEPBUYHEBIX OYXTalTepCKHX TOKYMEHTAX;

NOHHMaTh M AaHAJIM3UPOBATh IUIAH CYETOB OYXralaTepckoro ydeTa
(p1HAHCOBO-X035HCTBEHHOIl JesaTeIbHOCTH OpPTaHH3alHii;

000CHOBBIBaTE HEOOXOIUMOCTh pa3paboTku pabouero miaHa cYeTOB Ha
OCHOBE THIIOBOIO IIJJaHa CHYETOB OyXTaJlTepCcKOro y4era (HHAHCOBO-
XO035HCTBEHHOM JIeATeTbHOCTH;

[I03TAHO KOHCTPYHPOBAaTh pabouuil MiaH cYeTOB OyXTaJTepcKOro ydera
OpraHH3alHy;

MPOBOJIMTE Y4€T KaCCOBBIX ONEpalui, JeHEKHBIX JOKYMEHTOB H MePeBO/IOB
B IIyTH;

IIPOBOJIMTE YYET JEHEKHBIX CPEJICTB HA PACYETHHIX U CIENHANBbHBIX CUeTaX;
YVYUTBIBaTh OCOOCHHOCTH YydYeTa KacCOBBIX Olepaludid B HMHOCTPAaHHOM
BAJIFOTE H OIEpalUil MO BATFOTHBIM CHYETaM;

0(GopMIISTh JeHEeKHBIE U KACCOBEIE TOKYMEHTBI,

3aIl0JIHATh KaCCOBYIO KHUTY U OTHET KacCHpa B OyXrajiTepuio;

IPOBOJAUTH YYeT OCHOBHBIX CPEICTB;

MIPOBOIUTH yYeT HeMAaTepUaIbHLIX AKTHBOB;

TPOBOIUTE YYeT A0JArOCPOUHBIX HHBECTHIIMIH;

MIPOBOJIUTE y4eT (PMHAHCOBBIX BIOKCHUH U IIeHHBIX OyMar;

MPOBOJMTE y4eT MaTepHabHO-IIPOU3BOACTBEHHBIX 3aM1acoOB;

MPOBOAMTE Y4eT 3aTpaT Ha [POM3BOACTBO M  KajJbKyJIHPOBaHHE
ce0eCTOMMOCTH;

NPOBOAMTD y4eT FOTOBOI MPOAYKLIHH U €€ peaiu3alitu;

[IPOBOJMTE yYeT TEKYLIUX ONEepalHii 1 pacuyeTos;

3HATh:

OCHOBHBIE  MpaBUJa  BENECHHA  OyXraaTepckoro y4era B 4acTH
JOKYMEHTHPOBAHHA BCEX X034HCTBEHHBIX NelCTBUI U omepaIni,

MIOHATHE NIEPBUYHOH OyXranTepckoil T0OKyMeHTaIlHH;

OTpefieNIeHne MepBUYHBIX OyXTralTepcKuX JOKYMEHTOB;

YHHQHIHPOBaHHbIE (POPMBI MEPBHYHBIX OYXTalITEPCKUX JOKYMEHTOB;
MOPANOK MPOBENEHHS TPOBEPKH TEPBHYHBIX OYXTalTepPCKUX JOKYMEHTOB:
(bopmanbHO#, MO CyIIeCTBY, apu(hMETHYECKOH;

MPHHIHKIBI M TMPH3HAKH TPYNMHUPOBKH IEepPBHYHBIX OyXraiTepcKux
JOKYMEHTOB;

MOPSNOK  TIPOBENEHHS  TAaKCHPOBKM M KOHTHPOBKH  TNEPBHUYHBIX
OyXranTepcKuxX TOKYMEHTOB;



MOPSAAOK COCTABJICHHS BEIOMOCTEH ydeTa 3arpaT (pacXo0B) — YYETHBIX
PETHCTPOB;

IIPaBUJIa ¥ CPOKH XPaHEHUs NMEPBUYHON OyXranTepckoi JOKyMeHTAlMH;
CYIIHOCTB TIJTaHa CYETOB OyXranTepckoro ydera QUHaHCOBO-XO3SHCTBEHHOM
JA€ATEIBHOCTH OpraHu3aInii;

TEOPETHYECKHE BOIPOCH. pa3pabOTKM M TIPUMEHEHMs I[IJlaHa CuUEeTOB
Oyxranrepckoro y4era B (DHHAHCOBO-XO3AMCTBEHHOH eATENbHOCTH
OpraHH3aliu;

WHCTPYKIHKIO 110 IPUMEHEHHIO IIaHa CYeTOB OyXraJlITepcKOro yueTa;
INPUHLIUIBL U 1eId pa3paboTkn pabodero miaaHa CYETOB OYyXralTepcKoro
y4eTa OpraHu3allly,

KITACCH(PHUKALMIO CYeTOB OyXTanTepcKoro yd4era [0 3KOHOMHYECKOMY
COZIEPKAHUIO, HA3HAYEHHUIO U CTPYKTYPE;

JBa MOAX0Ja K IpobjemMe ONTHMaabHOH OpraHM3aldi pabodero rmiaHa
CYETOB;

aBTOHOMHIO (HHAHCOBOTO M YIPABIECHYECKOTO y4eTa M 0OBeaUHEeHHe
(MHAHCOBOTO W YNPaABIEHYECKOTO YUeTa;

y4eT KacCOBbIX ONEpaluii, IEHEKHBIX JOKYMEHTOB H TTEPEBO/IOB B IIyTH;
y4eT IeHEKHBIX CPEJICTB Ha PacYETHBIX U CIEIHANBHBIX CUETaX;
OCOOEHHOCTH YydYeTa KAaCCOBBIX ONepanuii B HHOCTPAaHHOH BalloTe U
onepanuii 110 BAJIFOTHBIM CUETaM;

MOPANOK OQOPMIICHHS IEHEXHBIX M KacCOBBIX IOKYMEHTOB, 3allOJHEHHS
KacCOBO# KHATH;,

[paBUJIa 3aII0JJHEHUS 0TUeTa KaccHpa B OyXrantepwuio;

MOHATHE U KIACCH(DHUKALUIO OCHOBHBIX CPEICTB;

OLIEHKY M MePEOleHKY OCHOBHBIX CPEJICTB;

y4eT IIOCTYILJIEHUS! OCHOBHBIX CPEACTB;

y9eT BBIOBITHS U apeH bl OCHOBHBIX CPEJICTB;

YUYET aMOPTHU3AIKUH OCHOBHBIX CPEJICTB;

OCOOEHHOCTH Yy4YeTa apeHJOBaHHBIX H CHAHHBIX B AapeHAy OCHOBHEIX
CPEeICTB;

[IOHSATHE U KJIacCU(UKAINIO HEMaTepUATLHEIX aKTHBOB;

Y4eT MOCTYIJIEHUS ¥ BbIOBITUS HEMaTePHAILHBLIX AKTHBOB;

aMOPTHU3AlMI0 HEMATEePHAIBLHEIX aKTHBOB;

Y4eT OOJTOCPOYHBIX HHBECTUIINH;

y4eT (PMHAHCOBBIX BJIOXKEHUH U LIEHHEBIX Oymar;

y4eT MaTepHaIbHO-TIPOU3BOICTBEHHBIX 3aIIaCOB:

MOHATHE, KIaCCHMHUKAUWIO M OLEHKY MaTepHalbHO-IPONU3BOICTBEHHBIX
3aI1acog;

NOKYMEHTanbHoe O(OpMIIeHHe IOCTYIUIEHHS H pacxXoia MaTepHajbHO-
IIPOU3BO/ICTBEHHBIX 3aMaCcOB;

ydeT MaTepHaJloB Ha CKIIaJe U B OyXrajaTepuu;

CHHTETHYECKHH y4eT JBH)KEHHUS MaTepHaJIOB;

y4eT TPaHCHOPTHO-3arOTOBUTEIBHBIX PACX0I0B;



— yYeT 3aTpaT Ha IIPOU3BOACTBO U KAILKYJIHPOBaHHE Ce0ECTOMMOCTH

— CHCTeMYy yueTa IIPOU3BOJACTBEHHBIX 3aTPAT M UX KJIACCH(PUKAIIHIO;

— CBOIHBIA y4YeT 3aTpaT Ha MPOU3BOACTBO, OOCIYKHBAHWE MPOM3BOACTBA H
yIIpaBJIeHHE;

- ocobeHHOCTH y4eTa U  pacrpeleieHHs 3aTpaT  BCIOMOTATENLHBIX
IIPOM3BOICTB;

- Y4YeT IOTepb U HENPOU3BOIACTBEHHBIX PACXOO0B;

— Y4ET H OL€HKY HE3aBECPIICHHOT O MPOH3BOACTBA,

— KaJbKYJSALHIO ceDECTOMMOCTH TPOAYKIIUH;

— XapaKTEpUCTHUKY I'OTOBOMH MPOAYKLNH, OLEHKY U CHHTETHYECKHH YYeT;,

— TEXHOJIOTHIO PeaH3alliio roToBOH nmpoaykunu (pador, yenyr);

- y4eT NeOHTOPCKOH B KPeAHTOPCKOMH 3aI0JDKEHHOCTH M (JOPMbI PaCUETOB;

— Y4Y€T pacyeToB C pabOTHHKAMH IO MPOYUM ONEpalUsiM H PAacueToB C
MOJIOTYETHBIMH JTHIIAMH.

1.3. KoanvecTBO 4acoB HA OCBOEHHE NPOrpaMMbl NPO()eCCHOHAIBLHOTO
Moy ifl:

Bcero 294 yaca, B Tom uncie MakcuMaibHas yqeOHas Harpy3Kka CTyIeHTa MpPH
3a09HOM (opme oOyueHHs- 222 uaca, BKIIOYas: 00s3aTeNbHOM ayauTOPHOI
y41eOHOH Harpy3Kd CTYASHTOB - 34 Jaca (B TOM 4HClie IPAaKTHYECKHX 3aHATUH — 16
YacoB); BHEAYJAMTOPHOH caMOCTOSTeNbHOM padoTel CTylneHTOB - 188 wacos,
MPOU3BOACTBEHHOM NPAaKTHKH (10 MPOMHUIIIO CHELUATBHOCTH) — 72 Yaca.



