0 mopsaKe 00padoTKH MePCOHANLHBIX JAHHBIX PA0OTHHKOB
IIpodeccnonaapHOro 06pazoBaTeILHOIO YUPEKICHHS YACTHOTO
«Komnemx MeHeTKMEHTa)

1. O06mme moJIoKeHust

Hacrosmee [Monoxenue o nopsinke o6paboTKH MepcoHaNLHBIX AaHHBIX (1anee — [TonoxeHue) B
[TOVY «Konnemk meHemxmenTa» (1anee - YdpexaeHue) paspaboTaHo B COOTBETCTBHH ¢ TpymoBbIM
konekcom Poccuiickoit @enepaunu, Koneruryuueii Poceniickoi ®enepauyu, ['paskIaHCKHIM KOIEKCOM
Poccuiickoii ®enepaumu, Genepanbhpiv 3akoHoM ot 27 uions 2006 r. Ne 149- @3 «O6 undopmar,
MH(POPMALIMOHHBEIX TEXHOJIOTHSAX H O 3aiuure HHGopMauuuy, PesepanbHbIM 3aKoHOM oT 27 mronst 2006
r. Ne 152-®3 «O nepconanbHbIX JaHHBIX», [TonoxeHneM 06 oGecneueHrH 6e30MacHOCTH NMEPCOHATBHBIX
J@HHEIX MpHU MX 06paboTke B MHPOPMALMOHHBIX CHCTEMaX MEPCOHANBHBIX JAHHBIX, YTBEPIKICHHBIM
[Tocranosnenvem IlpaBurensctBa Poccuiickoit @enepannn ot 01.11.2012 Ne 1119, Monoxennem o6
0COGeHHOCTAX 06paboTKH MEpPCOHANBHBIX JAHHBIX, OCYUIECTBISEMOM 6e3 HCIONB30BAHUSA CPEACTB
aBTOMaTH3alMy, yTBepxkAeHHbIM [locranoBnennem IlpaBurensctBa Poccuiickoit ®@enpepaumm oT
15.09.2008 Ne 687, IlpaBunamMu BHYTPEHHEro TPYAOBOTO PACIOPAAKA YUPEKIEHHS M OMpeseseT
MOPSIIOK MOJTYYCHHs, yueTa, 00paboTKH, HAKOTUIEHHS U XPaHEHHS IEPCOHAIBHBIX JaHHBIX.

Lene paspaborku IMonoxenns — onpeznenenue mnopsiika 06paboTKM MEPCOHANBHBIX JAHHBIX
pabOTHUKOB YUPEkKIEHHs U MHEIX CyOBEKTOB MEPCOHANBHBIX JIAHHBIX, IEPCOHABHEIE JAHHBIE KOTOPEIX
nojyiexar o0paboTKe, Ha OCHOBAHMH MOJHOMOYHMIA oneparopa; obecriedeHue 3aIMThl NpaB ¥ cBOOO
UeJIOBEeKa U rpaXkJ1aHuHa, B T.4. pabOTHHKA YupexIeHHs, pu 00paboTKe ero nepcoHanbHBIX JaHHBIX, B
TOM YHCJIE 3aIUUThI [IPAB Ha HENPUKOCHOBEHHOCTh YaCTHO XKU3HU, TMUHYIO H CEMEWHYIO TallHY, a TAKKE
YCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHEIX JIML, HUMEIOIIUX JOCTYI K MEPCOHANLHBIM IaHHBIM, 33
HEBBINOJIHEHKE TPeOOBAHUI HOPM, PETYJIMPYIOIIMX 00pabOTKY U 3aIUTY NEPCOHANBHBIX TaHHBIX.

1.1 Tlopsanok BBoJa B AeHcTBHE ¥ M3MeHeHus [lonokeHus

Hacrosiee [Tosioxenue 1 M3MEHEHHs K HEMY YTBEP)KIAIOTCS PyKOBOAMTENEM YUpesKAeHHs U BBOISTCS
MprKasom. Bee paGoTHUKM YUpeskIeHns J0IDKHBI ObITh 03HAKOMIIEHBI TOJI pactHcKy ¢ [ToNoKeHHeM 1
M3MEHEHHUSMH K HEMY. ‘

1.2 OcHOBHBIE MOHATHS U COCTAB NMEPCOHABHBIX JAHHBIX paGOTHUKOB
HMast neseii nacrosimero ITo/10:keHUsI HCTIOJIB3YIOTCS CIEIYIONIHE OCHOBHBIE MOHSITHSI:

— MepCoHaIbHBIE JaHHbIe paboTHHKA — mobas MHGOPMALKS, OTHOCALIASCS K ONPeIeIeHHOMY WU
ONpPEENIAEMOMY Ha OCHOBAaHHMW TakOW WH(OpMalmyu pabOTHHKY, B TOM 4Mcie ero (GaMuius, ums,
OTYECTBO, rOA, MECAl, JaTa W MECTO POXIEHHSA, aJpec, ceMeiHoe, COLMAIbHOE, WMYIIECTBEHHOE
nonoxeHne, 00pasoBanue, Mpodeccus, NOXOAH, Apyras HHOpMaLWs, HeoOXOAUMasA PaboOTOATENMO B
CBA3U C TPYAOBRIMH OTHOLUCHHUSAMH,

— 00paboTKa MepCOHANBHBIX JAaHHBLIX — cOOp, CHCTEMaTH3auMs, HAKOIUIEHME, XpaHeHHe,
yrouHeHne (0OHOBIEHHE, U3MEHEHUE), MCTIOIB30BAHHE, PACIPOCTpaHeHue (B TOM YMCIe Iepejaya),
obesnuunBanue, GIOKMPOBAHHUE, YHUUTOKEHHE EPCOHATBHBIX TAHHBIX PAGOTHHKOB Y UpexkICHHS;



— KOH(UAEHIUAJBLHOCTL MEPCOHAJBLHBIX JAHHBIX — 00s3aTelbHOE JUIsl  COOMIOJCHUS
Ha3HAYEHHOT'O0 OTBETCTBEHHOTO JIMIIA, MOJIYYUBIIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
TpeOoBaHUE HE JIOMYyCKaTh WX PAacHpOCTpaHeHHsI Oe3 corjacus pabOTHHKA WM WHOTO 3aKOHHOTO
OCHOBaHMS;

— pacmpocTpaHeHHe TEepPCOHAJBHBIX [JaHHBIX — JICHCTBUS, HaNpaBJCHHBICE Ha mepeaavy
MePCOHAIBHBIX IAHHBIX pAOOTHUKOB OIPEIeIICHHOMY KPYTY JIHII (TIepejada epCOHAIBHBIX JaHHBIX ) HIIH
Ha O3HAKOMJICHHE C IIEPCOHAIBHBIMH JAHHBIMH HEOTPaHHYCHHOTO Kpyra JIHMI, B TOM 4YHCIe
00HapOI0BaHUE IIEPCOHAIBHBIX JAHHBIX pAOOTHHKOB B CPEJCTBAX MaCCOBOW MH(OpMAaNny, pa3MenIieHIe
B MH(POPMAIIOHHO-TEIICKOMMYHHKAIIMOHHBIX CETSX WU MPEAOCTABICHHE OCTYyIa K IEePCOHAIBHBIM
JTAaHHBIM paOOTHUKOB KaKHUM-JTHOO HHBIM CIIOCOOOM;

— HCHO0JIb30BaHMeE NMEePCOHATbHBIX AAHHBIX — JCHWCTBUS (ONepalyn) ¢ MepCOHAIbHBIMH TaHHBIMH,
COBEpILIAEMbIE JOHDKHOCTHBIM JIMLIOM YUpEXKACHUS B LIESAX NPUHATHS PELIEHUI UM COBEPILIEHUS UHBIX
JEHCTBHIA, TOPOKIAIOIINX IOPUINIECKUE TTOCIECTBHSI B OTHOLIEHHH PAOOTHUKOB JIMOO MHBIM 00pa3oM
3aTparvBaoIIMX UX MpaBa U CBOOOBI WIIM TIPaBa U CBOOOIBI IPYTHX JIMII;

— 6HOKHp0BaHI/Ie NEePCOHAJIBHBIX JAHHBIX — BPEMCHHOC IIPEKPALLICHUE c60pa, CHUCTCMATHU3allnH,
HAKOIUICHUA, UCITIOJIb30BaHUA, paCIIPOCTPAHCHUA IIEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM YHCJIC UX
nepeaavyn; — YHUUTOKCHUC IICPCOHAJIbHBIX NAHHbIX — HeﬁCTBHH, B PE3YyJIbTAaTC KOTOPBIX HCBO3MOXKXHO
BOCCTAHOBUTBL COACPKAHUC IICPCOHAJIBHBIX JaHHBIX B HH(i)OpMaHHOHHOfI CUCTEMC IICPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB HIN B PE3YyJIbTATC KOTOPBIX YHHUYTOXAIOTCA MATCPHUAJIbHBIC HOCHUTCIIN
NEPCOHAJBHBIX TAHHBIX pa6OTHI/IKOB;

— o0e3THYNBaHHE NEPCOHAIBHLIX JAHHBIX — HeﬁCTBHﬂ, B PE3YyJIbTATC KOTOPLIX HCEBO3MOKHO
OMnpeACINTb NPUHAAJICIKHOCTD IICPCOHAJIbHBIX JAHHBIX KOHKPETHOMY pa60THI/IKy;

—  0o01eA0CTyHbIE NePCOHATbHBIE JAHHbIe — IIEPCOHANIbHBIE JaHHbIE, I0CTYIl HEOTPAHUYEHHOTO
Kpyra JMIl K KOTOPBIM IIPEJOCTaBJIEH C COrjacus pabOTHHKA HJIM Ha KOTOPBIE B COOTBETCTBHM C
(denepanbHBIMU 3aKOHAMH HE pacIpOCTpaHseTcs: TpeboBaHue coOMOACHUS KOHDUICHIIMATFHOCTH; —
nHpOpMaLus — CBeACHUs (COOOIIEHHUS, TaHHBIE) HE3aBUCUMO OT ()OPMBI X IPE/ICTaBIICHUS;

— JAOKYMCHTHPOBaHHas I/lH(l)OpMaIll/lﬂ — 3a(I)I/IKCI/IpOBaHHa$I Ha MaTCpuajibHOM HOCHUTECJIC IIYTEM
JOKYMCHTUPOBAHU A I/IH(bOpMaIII/IH C PCKBHU3UTAMHU, MMO3BOJIAIOMIUMMU ONPCACIIUTD TAKYIO I/IH(i)OpMaHI/IIO
HJIHn €€ MaTepI/IaJIBHLIﬁ HOCHUTCIIb.

B coctaB mepcoHaNbHBIX JaHHBIX PA0OTHUKOB YUPEXKIEHUS BXOAAT JOKYMEHTHI, COJEepIKaIIne
MH(POPMAIUIO O TACTIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIICHUH K BOMHCKON O00S3aHHOCTH, CEMEHHOM
MOJIO’KEHUH, MECTE )KUTEIHCTBA, COCTOSTHUH 3/I0POBbS, & TAK)KE O MPEIbIIYIINX MECTaX UX pabOTHI.

2. Kommiekc HOKYMCHTOB, COl'lpOBO)K)IalOIlII/lﬁ nmpouece O(l)OpM.]'leHl/Iﬂ TPYAOBBIX OTHOIIEHUH
paGOTHI/lKa B Ytlpem)]emm Ipu €ro 1npuemMe, rnepeBoac u yBoJIbHEHUHU

Wudopmanus, npeacrapasiemMas paOOTHUKOM IPHU MOCTYIUIEHUH Ha paboTy B YUpexxaeHue, T0KHA
UMETb JOKYMEHTAJIBbHYIO (opMy.

IIpn 3akia04eHUM TPYAOBOIO A0rOBOPa B COOTBETCTBUM co cT. 65 TpynoBoro kojaekca
Poccuiickoii @enepanmu 1110, MOCTyMAlOLIee Ha padoTy, NPeAbABJsieT PAa60TOAATEIO:

— TMAacropT WM WHOW JTOKYMEHT, YJAOCTOBEPSIONINI JIMYHOCTh, @ TaKKe KOIUU CBHUIETEIHCTB O
rOCy/IapCTBEHHON PErHCTPAIH aKTOB TPAKIAHCKOTO COCTOSIHUS;

— TPYIOBYIO KHHXKKY, 32 HCKIIFOUEHUEM CIIy4acB, KOIr1a TPYI0BOU JOTOBOP 3aKJIH0YAETCs BIIEPBLIE UIIU
pabOTHUK MOCTYyNaeT Ha pabOTy Ha yCIOBUSAX COBMECTUTENLCTBA, IMOO TPYAOBask KHIKKA y paOOTHHKA
OTCYTCTBYET B CBS3U C €€ YTPAaTOU WM 10 APYTUM IPHYNHAM;



— CTPaxoBOE CBUJIETENBCTBO MOCYAaPCTBEHHOIO IEHCUOHHOT'O CTPAXOBAHMS, CTPAXOBOW METMIIUHCKUI
NoJHC 0053aTEILHOTO METUIIMHCKOTO CTPAXOBaHUsI IPakIaH;

— JOKYMCHTbBI BOMHCKOT'O y4€Ta — IJIA BOEHHOOOS3aHHBIX U Jan, MoAJICKaIlnuxX BOMHCKOMY YUCTY,

— JIOKyMEHTHI 00 00pa3oBaHWH, MPO(HECCHOHATHLHOW TEPENOIrOTOBKE, MOBBIICHHH KBaTU(UKAIINH,
CTa)XHPOBKH, IPUCBOCHUH YYCHOW CTEIICHHU, YYCHOTO 3BaHHMS (©CJIN TaKOBBIE UMEIOTCS);

— CBHJCTEJILCTBO O TOCTAHOBKE Ha Y4YET B HAJIOTOBOM OpraHe (pM3N4ecKoro JIMIA 110 MECTY KHUTEIbCTBA
Ha Tepputopun Poccuiickoit @eneparuu. [Ipu opopmiiennn paboTHHKa B YUpekIeHUU PabOTHHKOM
OT/IeNa KaapoB 3anoiHs0Tc yHuunupoBanHbie Gopmel T-1 u T-2 «Jlnynas kaprouka paOOTHHKa», B
KOTOPOM OTpa)karoTcsl CISAYIONINE aHKETHRIC U OrorpaduiecKie TaHHbIe paOOTHUKA:

— ob6mue cBenenuss (P.JM.O. paboTHuKa, [gaTa pOXKACHHUSA, MECTO POXKACHUSA, TPAKIAHCTBO,
obpasoBanue, Mpodeccust, CTaxk padoThl, COCTOSHUE B Opake, MaclopTHHIC JaHHBIC);

— CBEJICHUS O BOMHCKOM Yy4YeTe;
— JIaHHBIE O MPHEME Ha paboTy.

B najbHejlineM B JHYHYI0 KAPTOUKY BHOCSTCSI: — CBeJeHHsI 0 MEePeBoIaxX HA IPYrylo padory;
— CBeACHUSA 00 aTTeCTaLIHH;

— CBEJICHUS O TIOBBIIICHUN KBAIN(DUKAIIH;

— CBEJCHUS 0 MPOQECCHOHATBHON TePEnoAroTOBKE;

— CBEJIEHUS O Harpajaax (MOOUIPEHUSX ), TOYETHBIX 3BAaHUSIX;

— CBeJIeHus 00 OTIyCKax;

— CBEJICHUS O COIMATIbHBIX TAPAHTUSIX;

— CBEJICHUS O MECTE KUTEIbCTBA M KOHTAKTHBIX Tele(oHax.

B otnene kanpoB YupexaeHUs CO3AIOTCA U XPAHATCSA CIEAYIOLIME TPYIIbl JOKYMEHTOB,
coiepiKalllie JaHHble O pabOTHHKAaX B €AMHMYHOM HJIM CBOJHOM Buje. JIOKYMEHTHI, COAEprKaluie
NEepCOHANIbHbIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHl JIOKYMEHTOB, COIPOBOXKIAIOLIME IPOLIECC
oopmieHnss TPYIOBBIX OTHOIIEHHH IpU INpHeMe Ha paboTy, MEpeBOJe, YBOJIbHEHUM; KOMILIEKC
MaTepUalioB 10 AHKETHPOBAHMIO, TECTHPOBAHMIO; MPOBEJCHUIO COOECENOBaHMH € KaHAUAATOM Ha
JIOJKHOCTh; OJUIMHHUKY M KOIIUH MPUKA30B II0 JMYHOMY COCTABY; JIMYHbIE /I€]a U TPYAOBbIE KHUXKKHU
pabOTHUKOB; J€a, COIACp)KAIlUE OCHOBAaHMSA K IPUKa3y IO JUYHOMY COCTaBy; J€jia, COAEpKallue
MaTepHualIbl aTTeCTalui paOOTHUKOB; CITyKEOHBIX PACCIIEeOBAHUIM; CIPaBOYHO-UH(POPMALIMOHHBIN OaHK
JAHHBIX 110 MEPCOHATY (KapTOTEKH, *YpPHaJbl); MOUIMHHUKK M KOIUHU OTYETHBIX, AHATUTHYECKUX U
CIPaBOYHBIX MAaTE€pPHUAJIOB, NE€PEJABAEMBIX PYKOBOJACTBY YUpPEKAEHUs, PYKOBOAUTENISAM CTPYKTYpPHBIX
MOJPa3/IeJICHUH; KOIUU OTYETOB, HANPABIIEMBIX B IOCYAapCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBbIE
UHCIIEKLINY, BBIIIECTOSAINE OpraHbl YNpaBlIE€HUs U JApyrue ydpexxaeHus). JlokyMmeHTanus 1o
opraHuzaluu paboThl CTPYKTYPHBIX MOApa3AEiICHUl (IOJIOKEHHUS O CTPYKTYPHBIX MOJpPa3]eIICHUsIX,
JOJDKHOCTHBIE ~ MHCTPYKIMHM PAOOTHUKOB, MPUKAa3bl, paCIOPSIKEHUS, YKa3aHUS PpPyKOBOACTBA
VupexxaeHus); TOKYMEHTbl 0 IUIAHUPOBAHUIO, YUETy, aHAJIU3y U OTYETHOCTH B 4acTU pabOThI C
MIEPCOHAIOM Y UPEKICHUS.



3. Coop, 0o0paGoTKa, 3aIIUTA MEPCOHAJBLHBIX JAHHBIX, MOPSAOK OOPAOOTKH W XpaHEHUsl
MePCOHATbHBIX JAHHBIX

3.1 Tlopsmok momy4yeHus: EPCOHATBHBIX JaHHBIX

Bce nepcoHanbHble JaHHblE paOOTHUKA YUpexAeHUs cleayeT Mojydarb y Hero camoro. Eciu
NepCOHANbHBIE JaHHbIE pPaOOTHHKAa BO3MOXKHO MOJYYHTH TOJBKO Yy TPEThEW CTOPOHBI, TO PAOOTHUK
JIOJDKEH OBITH YBEJJOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh MOy4eHO MHUChMEHHOE COTJIacHe.
JIOIDKHOCTHOE  JIMIIO  paboTomaTeNss OHKHO COOOIUTh paOOTHUKY YUpeKIACHHS O IeJsX,
MperoiaraeMplX UICTOYHUKAX U CHOCO0aX MOJTYYEHHUs MEePCOHAIBHBIX JAaHHBIX, @ TAKXKE O XapakTepe
MOJIeKAIIUX TTOJTyYSHHIO TIEPCOHANIBHBIX JaHHBIX U TIOCJIEJCTBUAX OTKa3a pabOTHHKA 1aTh MICbMEHHOE
coryacie Ha ux noiy4yenue. PaboTomarens He MMeeT mpaBa MmoiydyaTbh M 00pabaThIBaTh MEPCOHATIBHbIC
JlaHHBIC PAa0OTHUKA YUPEKJEHUS O €ro PacoBOW, HAIIMOHAIBLHOW MPUHAIJIC)KHOCTH, MOJIMTHUYCCKUX
B3TJIS1aX, PEITUTHO3HBIX WM (QUIOCOPCKUX YOSKIEHUSIX, COCTOSHUM 370POBbsI, HUHTUMHOU *u3HU. B
CIIy4asix, HEMOCPEJACTBEHHO CBA3AHHBIX C BONPOCAMH TPYJIOBBIX OTHOILIEHUN, B COOTBETCTBUHU €O CT. 24
Koncrutymun Poccuiickoit ®eneparnuu paboronaTenb BIpaBe IMOJy4yaTb U 0OpaOaThIBaTh JaHHBIE O
YacTHOM JKM3HM pabOTHMKA TOJBKO C €ro NMuchbMeHHoro coryacus. IlpenocraBieHue couckareneMm
JOJPKHOCTH [IEPCOHAIBHBIX JIAHHBIX /10 3aKJIFOYEHUS TPYJOBOTO JJOroBOpa (pe3toMe U T.I1. HH(popMarum)
cumnTaeTcs, B cootBeTcTBHH C [ paxknanckum Kogexkcom Poccuiickoit @eneparmu (ct. 158), MomdaiuBbsiM
cormacueM (KOHKIIIOJICHTHBIM JEWCTBHEM), TMOApa3yMeBaeT corjacue cyObekTa Ha o0paboTKy ero
MEPCOHANIBHBIX JAHHBIX U HE TPeOyeT HaJIUuus JONOJHUTEILHOIO MMCEMEHHOTO COTIacHsl.

3.2 Tlopsmox 00paboTKH, epeaay U XpaHEeHUs! IEPCOHATBHBIX JaHHBIX

O0paboTka yKa3zaHHBIX NEPCOHANBHBIX JAHHBIX PA0OTHHKOB paboTONATENIeM BO3MOKHA TOJIBKO C
MUCBMEHHOTO MX corjacus 0o 0e3 MX corjacus B CIEIYIOMMX ciydasx: 1) cyOBeKT mepCOHANbHBIX
JTaHHBIX JaJl COrJIacMe B NHCbMEHHOH (opme Ha 00pabOTKYy CBOMX NEPCOHAIBHBIX TaHHBIX; 2)
NIEPCOHANIbHBIE JAHHbBIE SBISIOTCA OOIIENOCTYNHBIMHM; 3) NEpCOHAJIbHBIE JAaHHBIE OTHOCATCS K
COCTOSTHHIO 3JIOPOBBSI CyOBEKTa MEPCOHANBHBIX TAaHHBIX U UX 00paboTKa HEOOXOAMMa IS 3aIUTHI €ro
KHM3HHU, 310POBbsI WJIN HHBIX KU3HEHHO BaKHBIX HHTEPECOB JIMOO0 JKU3HU, 37I0POBbS UM UHBIX )KU3HEHHO
BaXKHBIX HUHTEPECOB IPYTHUX JIUII, U TTOJIy4Y€HHE COTIacus CyObeKTa IepCOHAIbHBIX TaHHBIX HEBO3MOXKHO;
4) 006paboTKa MEepCOHATBHBIX JAHHBIX OCYILECTBISAETCS B MEIUKO-TIPOPMIAKTHUECKUX IEeAX, B LEIIX
YCTAHOBJICHHUS MEIUIIMHCKOTO JMarHo3a, OKa3aHWs MEIUIMHCKUX U MEIUKO-COLHMANIBHBIX YCIyT MpU
YCIIOBHH, 4YTO 00pa0OTKa MEepCOHANbHBIX JAaHHBIX OCYIIECTBIIAETCS JIUIOM, IPO(EeCCHOHATIBHO
3aHUMAIOIUMCS] MEUIIMHCKON JI€ATENbHOCTbIO U 00SI3aHHBIM B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccutickoii @eaepannn cOXpaHITh BpauyeOHYIO TaliHy; 5) 00paboTKa MepCOHANBHBIX JaHHBIX UJICHOB
(Y4acTHHKOB) OOIIECTBEHHOTO OOBEJMHEHUS WM PEIUTHO3HONH OpraHu3alid OCYIIECTBIISIETCS
COOTBETCTBYIOUIMMHU OOIIIECTBEHHBIM 00BEIMHEHUEM WIIH PEIUTHO3HON OpraHn3alluei, IeHCTBYIOIUMU
B COOTBETCTBHM C 3aKOHOJaTenbCcTBOM Poccuiickoit denepannu, st JOCTMKEHHUS 3aKOHHBIX LIEJEH,
MIPEyCMOTPEHHBIX UX YUPEIUTEIbHBIMU TOKYMEHTAMU, NIPU YCIOBUH, YTO NEPCOHAIbHBIE JaHHBIE HE
OyayT pacmpocTpaHsAThcs 0e3 coriacus B MUCbMEHHOU (hopMe CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX; 6)
00paboTKa MepCcOHAIBHBIX JaHHBIX HEO0XO0IMMa B CBSI3U C OCYIIECTBICHUEM MPABOCYHs; 7) 00paboTka
MEPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickon
®enepanuu 0 6€30macCHOCTH, 00 ONMEPAaTUBHO-PO3BICKHON JEATEIIEHOCTH, @ TAaKKE B COOTBETCTBHHU C
YTOJIOBHO-HCIIOJIHUTENIBHBIM 3aKOHONATENBCTBOM Poccniickoint denepanuu.

Pa6OTO,I[aTCJ'IB BIIpaBC O6pa6aTBIBaTB NEpCOHAJIIBHBIC OAaHHBIC pa6OTHI/IKOB TOJIBKO C HX
IHUCBMCHHOI'O COorjacus.



IIucoMenHoe corjacue padoTHUKA HA 00paloTKY CBOMX NEPCOHAJBHBIX JAAHHBIX JOJKHO
BKJIIOYATL B ce0s:

— (damMunuio, UM, OTYECTBO, APEC CYOBEKTa MEPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO JJOKYMEHTA,
YAOCTOBEPSIOLIETO €ro0 JUYHOCTh, CBEJEHHSI O J1aTe BbIJAYM YKA3aHHOIO JTOKYMEHTA U BBIJABIIEM €0
OpraHe;

— HauMeHoBaHue ((paMUIIHIO, UMSI, OTYECTBO) U aJIpeC oepaTopa, MOITYYaoIIero coriacue CyobeKTa
MEPCOHAJBHBIX JTAHHBIX; — II€JIb 00Pa0OTKH MEPCOHATBHBIX TaHHBIX;

— TMepeYeHb TMEePCOHAIBHBIX JIAHHBIX, Ha O0O0pabOTKy KOTOPBIX JaeTcs corjacue CcyObekTa
MIePCOHATIBHBIX JAHHBIX;

— TIepeyYeHb NEHCTBHI C IEPCOHATHLHBIMU JAaHHBIMU, HA COBEPIIICHNE KOTOPBIX JaETCs coTIacue, oomee
OTHCaHUE MCTIOIB3YEMBIX OTIEPATOPOM CIIOCOO0B 00pa0OTKH NIEPCOHATBHBIX JAHHBIX;

— CpOK, B TEUCHHE KOTOPOTO JACHCTBYET COINIacHe, a TAK¥Ke MOPSIOK €ro OT3bIBA.
Cornacue paboTHHKA HE TPeOyeTCs B CIECAYIOINX CIydasx:

— 00paboTka TNEepPCOHANBHBIX [aHHBIX OCYIIECTBISACTCS HAa OCHOBAaHUM (pelepalbHOro 3aKOHa,
YCTAaHABJIMBAIOIIETO €€ Iellb, YCJIOBHS IIOJNyYCHUS MEPCOHANBHBIX [TaHHBIX U KPYr CYOBECKTOB,
NepCOHAJbHBIE JaHHBIE KOTOPBIX IOJUIekKAT 00paboTKe, a TaKKe OINPEAENSIONIer0 MOTHOMOYUS
paboTtonaTerns;

— 06pa60TKa NEPCOHAJIbHBIX AAHHBIX OCYIICCTBIIACTCA B LCIIAX HMCIIOJIHCHUSA TPYAOBOro AOroBopa,
OJIHOM U3 CTOPOH KOTOPOI'O ABJIACTCSA CY6’bCKT MEPCOHAJIbHBIX JaHHBIX;

— 00paboTKka MEePCOHAIBHBIX IAaHHBIX OCYIIECTBISIETCS IS CTATHCTUYECKUX WM HHBIX HAyYHBIX
LeJIeH Py yCIIOBUH 00513aTEILHOTO 003 TMUMBAHUS TIEPCOHATBHBIX TAaHHBIX;

— o6pa60TKa NEPCOHAJIbHBIX JaHHBIX HCO6XOI[I/IM8. AJIA 3alIUThI )KU3HU, 300POBbs UJIW UHBIX JKU3BHCHHO
Ba’XHbIX UHTCPECOB pa6OTHI/IKa, CCJIM MOJIYUCHHUC €TI0 COrjiaCust HCBO3MOXKHO.

Takum 00pa3om, B cOOTBeTCTBUU €O CT. 86, 171. 14 TK PO B 1niensx obecrnieueHus mpas 1 CBo00
YeNoBeKa U rpaxkaaHuHa PaboromaTtens U €ro mpeacTaBUTeNu Mpu 00padoTKe MepCOHATBHBIX JaHHBIX
paboTHHKA TOJKHBI COOTIONATH CIeqyole 00He TpeOOBaHMUS:

— 00paboTKa NepCOHAIBHBIX JaHHBIX MOXKET OCYIIECTBIATHCS UCKIIOUUTENBHO B LIENAX 00eceueHust
COONIIOJICHNsT 3aKOHOB ¥ MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJACHCTBHS paOOTHHKAM B
TPYAOYyCTpoOiicTBe, OOyYeHMHM W TPOABIKEHHM IO CiykO0e, oOecredyeHus JTMYHOH Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIS KOJUYECTBA M KayeCTBAa BBHIMOIHIEMON pabOThl M 0OECTICUeHUs] COXPAaHHOCTH
MMYIIECTBA;

— TIpUW ONpeJeIeHnH 00beMa 1 CoJiepkanusi, 00pabaTbiBaeMbIX IEPCOHABHBIX TaHHBIX PaboTomarens
NOJKeH pykoBoacTBoBaTthesd Koncrutynmeinn Poccuiickoin  ®epepanun, TpynoBbIM — KOZEKCOM
Poccuiickoii @enepary 1 UHBIMU (eiepaTbHBIMHA 3aKOHAMU;

— IIpU IDPUHATHHU pemeHHﬁ, 3aTparuBaroiux HHTCPCCHI pa6OTHI/IKa, Pa6OTO,[[aTeJ'IB HC UMCCT IIpaBa
OCHOBBIBATBHCS Ha IMEPCOHAJIBbHBIX AAHHBIX pa6OTHI/IKa, MNOJYUYCHHBIX HCKIOYUTCIIbHO B PC3YJIbTATC UX
aBTOMaTHSPII)OBaHHOfI O6pa6OTKI/I WA 3JICKTPOHHOTO IMOJTYUCHUS,

— 3alIMTa MEPCOHANbHBIX JAHHBIX PAa0OTHHMKA OT HEMPaBOMEPHOIO MX HCIOJb30BAaHUS WM YTPaThbl
oOecnieunBaercss Paboromarenem 3a cYeT €ro CpeACTB B MOPSAJKE, YCTAHOBICHHOM (heaepajbHbIM
3aKOHOM;

— pa6OTHI/IKI/I U UX MPCACTABUTCIIN TOJIKHBI OBITE 03HAKOMIIEHEI IoJ pacruckKy € AOKYMEHTaMU
y‘lpe)KJICHI/ISI, YCTaHaBJIMBAaOIIUMHU MMOPAIO0K 06pa6OTKI/I MEPCOHAJIBHBIX JTaHHBIX pa6OTHI/IKOB, a TaKXKeE



00 uX mpaBax M 0053aHHOCTSAX B 3TOW 00acTH;
— BO BCEX CIIy4asx 0TKa3 pabOTHHKA OT CBOMX IpaB Ha COXPAaHEHUE U 3alHUTY TaiHbI HeICHCTBUTEIICH.
4. Ilepenaua u XpaHeHHe MEPCOHATBHBIX TAHHBIX

IIpn nepenadve mepcoOHAJBHBLIX JAHHBLIX padoTHUKa Paboromarenb HoJkeH COOJI0AATH
cjenyloniue TpedoOBaHMS:

— He coolmarh MepcoHaIbHBIE TaHHBIC pa0OTHUKA TPEThel CTOPOHE O€3 MUCHMEHHOTO COTJIACHs
paboTHUKA, 33 UCKITFOYEHUEM CITy4aeB, KOT1a TO HE00XOAUMO B IEIISX MPEAYIPEKICHUS YTPO3bI KU3HU
1 37I0pOBBIO pa0OTHHKA, a TAKXKE B CIIy4YasiX, YCTAHOBIICHHBIX (heepaibHBIM 3aKOHOM;

— He co00IaTh MePCOHAIbHBIC JaHHbIC Pa0OTHHKA B KOMMEPYECKHX IENIAX 0e3 ero mUCbMEHHOTO
COTJIACHS;

—  OpeaynpeanTs JINL, IMOJTYUYNBIIUX IICPCOHAIbHBIC TaHHBIC pa6OTHI/IKa, 0 TOM, 4TO 3T JaHHBIC MOT'YT
OBITH MCITOJL30BaHBI JIMIIL B neJsix, IJid KOTOPBIX OHHU COO6HICHI>I, u Tpe60BaTB OT 3THX JIHI]
MOATBEPIKACHUA TOI'O, YTO I3TO IIPABUIIO CO6HIOIICHO.

Jlvuna, moJyyuBIIME TIEPCOHAIbHBIE JaHHbIE paOOTHMKA, OO0sM3aHBl COOJIOJATH PEKUM
CEKPETHOCTH (KOH(PHUACHIINATHHOCTH).

I[aHHoe Ilonoxenue He pacupoCTpaHACTCA HaA oomeH NEPCOHAJIbHBIMH NAHHBIMU pa6OTHI/IKOB B
nopAAKE, YCTAaHOBJICHHOM (beﬂepaﬂbHBIMI/I 3aKOHaMH,

— OCYHCCTBIATL IICpeaady ICPCOHAIIbHBIX JaHHBIX pa6OTHI/IKOB B Ipcaciiax YQPC)K,HeHI/IH B
COOTBCTCTBHUHU C HACTOAIINM HOJ'IO}KCHI/ICM;

— paspematb IOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEIMAIBHO YIOJTHOMOYEHHBIM
JUIaM, TIPY 3TOM yKa3aHHbIC JIMIA JOJHKHBI UMETh MIPABO MOIYyYaTh TOJIBKO T€ MEPCOHAIBHBIEC JaHHbIC
paboTHHKA, KOTOPBIE HEOOXOAUMBI ISl BBITOJTHEHUSI KOHKPETHOH (PyHKIHH;

—  HE 3ampaniMBaTh HHPOPMALIUIO O COCTOSIHUH 3I0POBbs PA0OTHHKA, 32 UCKITFOUEHHEM TEX CBEICHUH,
KOTOPBIE OTHOCSITCSI K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHEHHUS! pAOOTHUKOM TPYIOBOH (DyHKIINH;

— TepenaBaTh IEPCOHAJbHBIC [aHHbIE pPAOOTHUKA TMPEICTABUTENSIM pPAOOTHHKOB B MOPSIKE,
ycTaHoBieHHOM TpynoBeiM kojexkcoMm Poccuiickoit denepauuu, 1 OrpaHMYMBaTh 3Ty WH(GOPMALUIO
TOJNBKO TEMHU IMEPCOHAJIBHBIMH JIAHHBIMH pAaOOTHHKA, KOTOPbIE HEOOXOAMMBI JJIsl BBIOJHEHHUS
yKa3aHHBIMH NPEACTABUTEISIMH UX (DYHKIINH.

XpaHe}me U UCII0JIB30BAHHUEC MEPCOHAIBHBIX TaHHbIX?

* IlepconanbHble faHHBIE pAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHSITCS B OTJIENE KaJpOB, IEPCOHATIbHbIE
JAHHBIE y4YalIuxcsi o0pabaThIBAIOTCS M XPAHATCS B KAaHUEISAPUM U B NPEAHA3HAYECHHBIX IS TOTO
3JIeMEHTaX HH(POPMALMOHHBIX CUCTEM.

° HepCOHaJ'H)HBIe JaHHBIC pa6OTHI/IKOB " ydaluxcst MOTr'yT OBITh IMOJIYUCHBI, IPOXOJAUTH L[aaneﬁmon
06pa60TKy U IIEpCAaBaThbCs Ha XPAaHCHUC KAK Ha 6yMa)KHI)IX HOCUTCJIAX, TaK U B JICKTPOHHOM BHJC - B
JIOKaILHOM KOMHBI-OTepHOI\/'I CCTH U B CIICHHAJIbHBIX KOMIIBIOTCPHBIX IIpOrpaMmax.

° HpI/I MOJIYUYCHUHN TIE€PCOHAJIBHBIX OAHHBIX HE OT pa6OTHI/IKa (33. HUCKIHOYCHHUEM ClIydacB, €CIIHU
NEPCOHAJIbHBIC TAHHBIC ObLTH npeaA0CTaBIICHBI pa6OTOILaTeJ'I}0 Ha OCHOBAaHHH (be/:[epanbﬂor O 3aKOHa UJIN
€CJIM ICPCOHAJIbHBIC JaHHBIC SABJISIOTCS O6H_ICILOCTy1'IHBIMI/I) pa6OTOI[aTeJ'H) J0 Ha4dajia O6pa6OTKI/I TaKuX
NEPCOHAJBHBIX TaAHHBIX 00s13aH npeaoCTaBUTh pa6OTHI/IKy (0] (59147:0)11§%:0) I/IH(I)OpMaLII/I}OZ

* HanMeHoBaHUE ((haMUIUs, UMs, OTYECTBO) U aJIPeC ONepaTOpa WK €ro MPeICTaBUTENS;

* 11esb 00pabOTKH NMEePCOHATBHBIX JAHHBIX U €€ IIPAaBOBOE OCHOBAHUE;



¢ IpeamnoaracMbi€ 1OJb30BATECIN NIEPCOHAIBHBIX JaHHBIX,

* YCTAaHOBJICHHBIC HACTOAIINM CDCI[CPEU'IBHBIM 3aKOHOM ITpaBa CYGT:CKTa MEPCOHAJIBHBIX JaHHBIX.

5. JlocTyn K mepcOHAIBLHBIM JaHHBIM PA0OTHUKOB, MPABO JOCTYNA K MEPCOHAJBHBIM JaHHBIM
PadOTHMKOB HMEKOT:

— TUPEKTOP KOJUIeIKA,

—3aMeCTHUTEeIb JUPEKTOpa Mo yueOHOU padoTe;
— TJIaBHBIA OyXTanTep;

— WH)KEHEp 10 000pyT0OBaHHIO;

— CICNUAITUCT TI0 TPYAY U KaJapam;

— OyXxranTep-Kaccup.

PaboTHuk YupexxaeHus uMeeT mpaso:
—HoJIy4aTb JOCTYII K CBOUMM IICPCOHAJIBHBIM JdHHBIM W O3HAKOMJICHHWEC C HUMM, BKIIIOYAs IIPpAaBO Ha
0e3B03Me3THOE TIOTyueHHe KOMUH JII000i 3amucH, coaepIKaliel nepcoHalbHbIe JaHHbIE pa0OTHUKA;

— Tp66OBaTB oT Pa6OTOI[aTCJ'I$I YTOYHCHHUS, UCKITFOUYCHUS WJIWM HUCIIPABJICHUA HCIIOJHBIX, HCBCPHBIX,
YCTapCBIINX, HEAOCTOBCPHBLIX, HCE3aKOHHO IIOJYYCHHBIX WJIW HC ABJIAIOIIUX H606XOI[I/IMBIMI/I JJIA
PaGOTOI[aTeJ'I}I NEPCOHAJIbHBIX JaHHBIX;

— I10JIy4aThb OT Pa6OTO,I[aT6J'IHZ

¢ CBCACHHA O JIUIAX, KOTOPLIC UMCIOT AOCTYII K IIEPCOHAJIbHBIM AAHHBIM HJIM KOTOPBIM MOXKCT OBITH

npeaoCTaBJICH Takoi AOCTYII;
¢ HIEpCUCHb O6pa6aTBIBaCMI)IX MEPCOHAIBbHBIX JAHHBIX U UCTOYHHUK HX IMOJIYUCHU;

* CpokH 00pabOTKM MEPCOHATBHBIX TAHHBIX, B TOM YUCJIE CPOKU UX XPaHCHHUS;

¢ CBCJACHUA O TOM, KAKHUC HOPHUIUYCCKUC TTOCICACTBUA HJISA Cy6’beKTa INEPCOHAJIbHBIX NAHHBIX MOXKCT
MIOBJIEYb 32 C000I1 00paboTKa ero NepcoHaIbHBIX JAHHBIX.

— TpeboBaTh u3BeleHns PaboronaTenem Beex JMLl, KOTOPHIM paHee ObLIIM COOOIIECHB! HEBEpHBIE TN
HCIIOJHBIC NIEPCOHAJILHBIC JTAHHBIC, 000 Bcex IMPOU3BCACHHBIX B HUX UCKIIIOUCHUAX, UCIIPABJICHUAX WUJIU
JOTIOJTHEHUSAX;

— 00’kaJoBaTh B yIOJHOMOUYEHHBII OpraH 10 3alluTe MpaB CyOBbEKTOB NMEPCOHATBHBIX JAaHHBIX WU B
cyneOHOM TIOpsiIKe HeTpaBOMEpHBbIC ACUCTBHS WM Oe3neiictBus PaboTtomarens mpu oOpaboTke u
3aIUTE €r0 MEPCOHANBHBIX JTaHHBIX;

— KONMPOBATh U JI€NATh BHIIMCKH NEPCOHAIBHBIX JaHHBIX PAOOTHHUKA Pa3peIlacTCs UCKIIOUUTENBHO B
CJIy’KEOHBIX LIEJISIX C MMCbMEHHOIO pPa3pelleHHs HauyalbHUKA OTAENa KaJpOB;

— mnepenaya MHGOPMALUU TPETbEH CTOPOHE BO3MOXHA TOJIBKO MPU IHCBMEHHOM COIJIACHU
pabOTHUKOB.

6.OTBeTCTBEHHOCTH 32 HApYlLIeHHe HOPM, PeryJIupylomux 00padoTKy U 3alIUTY NepPCOHATbHBIX
AAHHBIX

PaGotHukn VYupexaeHus, BUHOBHBIE B HApYIIEHHH HOPM, pETYIHPYIOUINX IOIy4YeHHE,
00paboTKy M 3aIIUTY NEPCOHATBHBIX JAHHBIX PA0OOTHHKA, HECYT TUCIUIUIMHAPHYIO 3 IMUHUCTPATHBHYIO,
rpakJaHCKO-TIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heIepaIbHBIMH 3aKOHAMH.
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